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Ha Ne or

O METOOHICCKUX PCKOMCHAANMAX IO
BHCAPCHHUIO CHCTEM BEACHI KYPHAIIOB
YCIIEBa€CMOCTH B 3JICKTPOHHOM BHAC

- Bo ucnonnenne penteHEus 3acefaHus npesupuyma Cosera npu Ilpesumente
Poccutickoit Penepanvu mo pazsuTuio uHpopmanmonHoro odmecrea B Poccniickoit
Oenepamuu ot 30 aexabpa 2010r. NeA4-18040, pasgen II u Ha OCHOBAHHH TTHCHEMA
Munobpraykn Poccum ot 15 mapra 2012r1. Ne AIl-147/07 Munucrepcro
oOpaszoBanrsg ¥ Hayku YensOmHCKoU o0macTh Hampapiser BaM MeETOIMYECKHE
PEKOMEHJAIIHA W eJWHble MUHUMAIBHEIE TpeOOBaHWSM K CHCTEMAM BEACHMSA
KYPHAJIOB YCIEBAaeMOCTH YYAIIMXCS B HJIEKTPOHHOM BHAC B 00pa3oBaTelbHEIX
yupexkaennsx Poceuiickoit Menepanui.

VYxazaHuble METOJMYCCKHEC PEKOMEHJalMM W MHHHMMalbHEIE TpeGoBaHMs
CIOCOOCTBYIOT (OPMHPOBaHMIO yciaoBHH miusa  peammzanuu  DelepabHBIX
rOCyJlapcTBEHHBIX 00pa3oBaTeNBHBIX CTAHAAPTOB HOBOTO TOKONICHHA (HAYAIbEHOIO H
OCHOBHOTO 00IIEro 00pa3OBaHMs)} 110 PazBUTHIO MHGPOPMAITMOHHO-00pa30BaTEIBHOM
cpenst 00pa3oBaTeNbHEIX yapexacHni (nanee - OY) B yacTH:

* puxcanuu xo71a 06pa3oBaTENBHOTO IIPOIIECcCca;

* OTPKEHUS PE3YIHETATOB OCBOSHHS OCHOBHOM 00pa30oBaTeNsHOM IPOTPAMMEL,

© BO3MOXKHOCTH  HCIIOIB30BAaHMA  JaHHbIX, (OPMHpPYEMBIX B  Xoje
obpaszoBaTenbHOIO Ipoliecca IS pelleHMs 3ajad yIpaBleHus o0pa3oBaTelbHOM
IIEATEIbHOCTHIO;

» B3aumojeticteusa OV ¢ opraHamu, OCYIICCTBILIONIAMI YIIPABIeHAE B chepe
00pa30oBaHHS.

Meronu=eckie pexoMennamum He orpammumearor OV B BEIGOpE
I/IHfbopMauHOHHLIX CUCTEM BCACHUs XKYPHAIOB YCIEBACMOCTH YyHalllUXCi H B
HUCMONH30BAHMH  HMX  PaclUMpPCHHBIX  (YHKUMOHATIBHBIX  BO3MOXHOCTEH. 3ITo



obecnieunBaet cobmonenne pas OV # pa3zpadOTIHKOB Ha CaMOCTOSTENBHEIH BEICOD
HE(GOPMAIIHOEHBIX CHCTEM U Ha CBOOOY KOHKYPEHIH B COOTBETCTBUH C MyHKTOM 8
crated 3 3akona Poccuiickoit Mepepanmy ot 27 mrons 2006 r. Ne 149-03 «0O06
HEGbOpMaIiH, HHGOPMAITHOHHBIX TEXHOIOTHSX U O 3alliTe HHQOpPMAalul» U CTATHH
15 3akona Poccuiickoit @eyepanuu or 26 uroist 2006 r. Ne 135-P3 «O 3zamure
KOHKYPEHIIHI», a TAKKE CO3JIaeT YCIIOBUS IS AaNbHEUIero pasBuTHs TEXHOIOTHH.

B cootBerctruM ¢ 3akoHom Poccwmiickoit ®exepanumn ot 27 wurons 2010,
Ne 210-®3  «0O06  opranusauvu  [OPeAOCTaBACHUS  TOCYJapCTBeHHBIX W
MYHHIIAIANBHEIX ~ yCiuyr», Pacmopsokenmsamu  [IpaButensctBa  Poccuiickoit
Oenepanun ot 17 pexadps 2009 r. Ne 1993-p u ot 7 cenrabps 2010 . Ne 1506-p
IIPOM3BOAMUTCS IEPEBOJ TOCYXAPCTBEHHBIX YCIYr B 3NeKTpoHHBIN Buyx. Ilonmbnit
MepeBOJ] BCEX 3allIaHMPOBAHHBIX YCIYT AOJKEH 3aBepmnTecs K 1 ssueaps 2014 ropa.

- MunwmcrepcTBO oOpazoBamum M Hayky YensOunackoil obnactu obpaimaet
BHHMaHHe, YTO YCJIyra 10 IpeJI0CTaBleHII0 HHOpMaAK O TeKyIeld ycIeBaeMoCTH
yUalerocs, BeNSHHMIO 9JIEeKTPOHHOTO JHEBHMKa U 9JEKTPOHHOIO KypHana
YCIICBACMOCTH OCyIIecTBisieTcss oOpa3oBaTebHEIMH YUPEKISHMSIM NPH Y9acTHH
OpraHoB MECTHOIO CaMOYTIPABIEHHs, OCYIIECTBISIOMMX YyIpaBlieHde B cdepe
obpa3oBanus.

B pesyaeraTe npenocTaBIEeHWsI YKa3aHHOM ycIyrn obydatoluecs H WX
poIuTeNnd (3aKOHHBIC ITPEICTABUTENHN) MOJDKHBI MONYYHTh AOCTYN K aKTyaJIbHOW M
JIOCTOBEpHOM HHPOPMAIIH:

e CBeJIlGHHS O  pesyibTarTax  TeKylIero  KOHTPONA  yCIIEBaeMOCTH
oby4alomerocs;

* CBEJICHHS O Pe3yIbTaTaX MPOMEXKyTOUHOH aTTeCTaluu 00yJaiomerocs;

* CBeJICHHS O pPe3ylbTaTaxX NTOTOBOM arTecTallud 00yJaromerocs;

* CBeJICHHA O [IOCEI[AEMOCTH yPOKOB (3aHATHH);

° CBEJICHHS O PACIMCAaHHH YPOKOB (3aHATHH);

* cBefieHUs 00 M3MEHEHUSX, BHOCUMBIX B PACIIUCAHKE YPOKOB (3aHATHI ),

* coziepxkanre o0pazoBaTenbHOrO Npouecca C ONMCAHMEM TEM YPOKOB
(3amaTuii), Marepmaja, H3YUeHHOIO Ha Yypoke (3amsaTum), ofmero wu
WHEUBHAYAIEHOTO JOMAIHETO 3a/1aHHS. : '

Yceiosus okazaHU TOCYAapCTBEHHO (MYHHUITMIIANBHOM ) YCIIYTH COTTIacyoTCs
co crareeii 15 3akoHa «0O0 oOpazoBanuu», B kKoropoi OV mnpennuceiBaeTcs
OCYIECTBIATh HHAMBUAYAILHEIH YUCT pe3ylibTaTOB OCBOCHMS OOYJalonmMuCs
o0pa3oBaTeNbHBIX IIPOTpaMM, & TakKe XpaHcHHe B apXHBax AaHHBIX 00 3THX
pe3ynpTaTax Ha OYMaXHBIX H (WiH) DBIEKTPOHHBIX HOCHTENSIX (IyHKT 8) U
obeceuuTh pOAUTENSIM (3aKOHHLIM  IPEJCTABUTEISIM) HECOBEPINCHHOISTHHX
OOyYJaloMuUXCAd BO3MOXHOCTH O3HAKOMIEHHS C XOHOM M  COAepXaHueM
00pa3oBaTCIBHOIO IIPOHECCa, a TaKXKe ¢ OINEHKAMH YCIeBaeMOCTH O0YUaroIMXcs
(mynxt 7). IIpu satom OV caMOCTOSTENEHO B BHIOOpE CHCTEMbI OICHOK, (DOPMEL,
HOPANKA U IEPAOIUTHOCTH IPOMEKYTOUHOH aTTectartui odygarommxcs (IyHKT 3).

Takxe, cornacHo MOAUYHKTY 16 myHKTa 2 cTaThd 32 yKasaHHOIO 3aKOHa K
KoMiteTeHImH OV OTHOCHTCS GCYINecTBIICHHE TeKYHero KORTPONA YCeBaeMoCTH |
HNPOMEXYTOUHON aTTecTalii O0YYarOmUxcs 06pa30BATENBHOTO YUPEXKASHHS B
COOTBETCTBHH CO CBOMM YCTABOM U TpeOOBaHMIMH HACTOAETO 3aKoHa.



Ajpmunnctpanas OV BIpaBe caMOCTOATENHHO OPravM3oBaTh ydueT ydeGHOi
JESTENIbHOCTH, PYKOBOACTBYACH JCHCTBYIOUIMM 3aKOHOAATeNsCTBOM. IIpm 3ToM
pyxoBogurent OY HeceT OTBETCTBEHHOCTh 38 COOTBETCTBHE BHIOPAHHBIX CPENCTB
(hopM ydgeTa HOPMATUBHBIM TPeOOBAHILIM. _

IIpukazom MwunznpaBconpasputus Poccun ot 26 aprycra 2010 . Ne 761 u
«O06 yteepxaeHnn EmuHOre XBanu(pUKAITHOHHOIO CHPABOYHHUKA JTOJDKHOCTEH
pYKOBOJMTENEH, CHEIHAIMCTOB M CIyXammmx», pazgen «Ksamadukaruonunie
XapaKTEPUCTUKH JOJDKHOCTEH pabOTHUKOB 00pa30BaHum OlipeielicHAa JIOMKHOCTHAS
0053aHHOCTE YYHTENS OCYIIECTBIATH «KOHTPOIBHO-OICHOYHYIO JIEATENBHOCTE B
00pazoBaTeNbHOM [POLIECCe € HCIONB30BAHHEM  COBPEMEHHBIX  CIOCOOOB
OLIEHHBAaHUSA B YCIOBHAX HH(OPMAIAOHHO-KOMMYHHKAIMOHHEIX —TEXHOJIOTHiH
(BenenHe BIEKTPOHHBIX GOPM TOKYMEHTALHM, B TOM 9HCIIC 3JICKTPOHHOTO XypHAala
¥ JHEBHUKOB O0YUYaIOITHXCS )».

B cootBercTBHU co cTtarhed 74 rmasel 12 paspmena I Tpynosoro Kopexca
Poccuiickoit ®epeparun  «lI3MeHeHWe oONpefeNeHHBIX CTOPOHAMH  YCIOBHiA
TPYAOBOTO JOTOBOpa IO NMPWYMHAM, CBA3aHHBIM C M3MCHEHUEM OpPraHU3aIlHOHHBIX
MM TEXHOJOTHYECKHX YCIOBHH TpyZa» 0 HeoOXOMUMOCTH IepeBojia yuera yueOHoi
JIesSTeNbHOCTH B DIEKTPOHHEIH BH paboTofaTeNh o613aH YBEOMHUTh PabOTHHKA B
IIUCEMEHHOM dopMe He Mo3AHee, YeM 3a J(Ba MecsIta.

Ilpp BBeAeHHH OSIEKTpPOHHBIX (opM yuera HeoOXoAHMO coOIIOLeHHe
TPYJIOBOTO 3aKOHONATENLCTBA. HexomycruM HeonpasiaaHHBIA POCT TPYAO3arpar Ha
BeJicHWE JABOMHOro ydeTra, pabouWe MecTa MJOJKHBI OHITh 0OOPYIOBaHEI
HaJJIeXKaIiM 00pa3oM. -

HerictByromas B Hactosfilee Bpems «MHCTpykiust O BefeHHUH IIKOJNBHOMH
JoKyMeHTamuu», yreepxacHHas lpuxazom Munuctpa npocsemiermsa CCCP or
27 nexabps 1974 r. Ne 167, noctoBepHO oTpaXkaeT JOTHKY W cocraB y4uera. Bribop
dopMBI BelleHUsI ydera B coorBeTcTBHM ¢ 3axouoMm Poccuiickoii ®enmepanuu ot
10 mronsr 1992 r. Ne 3266-1 «O6 obpazoanum» otHeceH K xomneTeHmuu OV. Jlns
peajmsalad cBoed kommereHmHr OV MODKHO MOATOTOBHTH COOTBECTICTBYIONINE
JOKallbHble HOPMAaTUBHEIE aKTHI.

B T0 xe Bpems, HopMaruBHas Oaza BeAeHHS  DIIEKTPOHHOTO
JIOKyMEHTO000poTa He oOccreduBaeT pellleHus BceX 3afad, NPHHSTHIX UL
JoOKyMeHToo0opoTa B 6ymakuoit hopMe. B cBs3M ¢ 3THM, B psifie CllydacB BO3HHKAET
HeOoOXOJHUMOCTh BBIBOJIA HMHQOPMAIHH B SIEKTPOHHOM BHJE Ha OYMaKHBIA
HOCHTEIIb.

YauTEIBas U3I0KEHHOE, MoNaraeM enecoodpasHbsM peKOMEHA0BATE OpraHaM
MECTHOTO CAMOYNPABIEHHUS, OCYIIECTRIISIONMM YIpaBleHHe B chepe 06pazoBaHus,
B UEPEXOAHBIM HEpHOH Pa3BUTHI DJNEKTPOHHOIC JOKYMEHTOODOPOTa OKa3aTh
TIOMOIITs 00pa30BaTEIFHEIM YUPEXKICHAAM B pa3paboTke JIOKAILHBIX HOPMATHBHEIX
aKTOB, B TOM YHCJIe MUHMMHM3HPYIOIHX HEOOXOAUMOCTS MepeBoja HHOQOPMAITHH 13
«3NIEKTPOHHOIO JXXypHaIa» B OyMaXXHBIH BHA B 3aBUCHMOCTH OT HCIIONB3YeMBIX B OY
MH(OPMAaLlHOHHBIX CHCTEM Yy4eTa, a TakXe OMpelensitouwx TpeGoanmsa x dopme
HOKyMEHTOB Ha GyMaXXHOM HOCHTENE, KOIJia OHK HEOOXOIHMEI.



IIpunoxenmus:

MeTtonuiueckne peKOMEHJAIUN: CHCTCMbl BCACHHSA JKYPHANIOB YCIEBAaeMOCTH
o6yuaronpxcs B 3IEKTPOHHOM BHJIE B 06pa30BaTeNbHEIX yupexnenusx Poccuiickoii
Oenepanym Ha 16 1. B 1 3K3.;

Ejpuaste TpeGOBaHHS: CHCTEMBI BENlEHHA OJKYPHAIOB  YCIIEBAEMOCTH
o0yJaromuxcst B ANEKTPOHHOM BHJE B 00pa30BaTeNLHBIX YUPEKACHUAX Poccuiickoi
Oeacpanuu Ha 10 1. B 1 9K3.

3aMeCTHTEs MUHUCTPA | W E.A. KoyzoBa

Kocrpomuosa B.B.
2633417, kvv minobr74@mail .ru
Paccrimka: MOVYQ, nogseaoMeTiennnie 'OV, B geno




[Tpunoxenue 1
K muchMy MunuctepeTna 0bpa3zoBaums

U Hayky UesOMHCKOH 6nagT
or 2 MAM 20¥Ne AVERVE:

MeToquueckue peKOMEHJAlHNA: CUCTEMEI BeIeHHS KYPHAaJIOB YCIIEBaEMOCTH
00yUaIOIHXCS B SIEKTPOHHOM BHIE
B 0OpazoBaTenbHBIX yupexxacsuax Poccutickoil @enepaiuu

O6ime cBeneHus
Hasnauenue NOKyMeHTa

Hacrosimm#  TOKYMEHT  COJEPXKHUT METOAWYeCKHe peKOMeHJAIHU o
OpraHH3alluM Nepexo]a Ha 3NMeKTPOHHYIO (GOpMY BeJICHHS JKypPHAIOB YCIEBAEMOCTH
oOydaloumxcs B 00pa3zopaTeNbHBIX yupexaeHusx Poccuiickoil Oenepanuy.

Bri6op HHQOPMATMOHHON CHCTEMBI BeIGHHS B 3JIEKTPOHHOM BHJE KYPHAJIOB
ycneraeMocTH  ofydaromuxcss B o0pazoBaTelibHBIX  yupexjenusx Poccuiickoi
Gepepany JODKEH  OCYIIECTRIIATHCS OOpa3oBaTeNbHBEIM — yUpeXKZEeHHEM Ha
ocHoBaHMHM «CHCTeMBl BEICHMS KYPHAJIOB YCIEBEEMOCTH OOydarolmmxcs B
3JIEKTPOHHOM ~ BHIe B 00meoOpa3oBaTeNbHBIX  ydpexjeHusx Poccuiickoit
Oeneparpy. Yacts 2 «Eannsie TpeOOBAHUD?.

Pa3zpaboTuuk

MunuctepcTBo oOpazoBanus W Haykd Poccuiickoli Denepanuu. Mocksa,
Trepexast, 1.11.

Ocnopanus ais pa3paboTKu

Hacrtosmmii  AokyMeHT paspaborad B COOTBETCTBHH C [OPYyHEHUEM
npesgjuyma Copeta mnpu Ilpesupenre Poccuiickol Peaepaunuy o pasBHTHIO
undopmaiporHoro odmecrsa B Poccuiickolt @enepanuu ot 22 nexabpsa 2010 roxa
o Bompocy: «O BHEPCHMHM BJIEKTPOHHBIX 00pa3oBaTebHBIX PecypcoB B yueOHBIH
rponecc U Mepax IO METONUYEeCKOH W TEXHMYECKOH NOANCpXKKEe MEeJarorop Ha
Mectax» 1o paspaboTke eOuHBIX TpeGoBaHMI K CHCTEMaM BeJieHHs JXypHAJIOB
ycIleBaeMoCTH 00Yy4YaiomMxcsi B AJICKTPOHHOM BHjie B 00Ieo0pasoBaTenbHbIX
YUpeKIeHUAX.

Hcnonn3yeMble COKpalieHns

TlépMI/IH Onpenenenue

KT | 1) OPMAIHONHO-KOMMY HMKAIAOHHbIC TEXHONOTHU
NC Mugopmanmonnas cucreMa

T1O I IporpamMmMHuoe obecneueHHe

ovy (ObpazoBaTenbHOE yqpemeﬁne

OvYO Opran ynpariesus oGpazoBaHus

2K NeKTPOHHEIN XKypHa




;TepMHH Onpenenenue

€)) DNEKTPOHIBIM JHEBHAK

I/ICHOJIBBYEMBIG TCPMHHLI

TepmuH OmnpereneHue
ONEKTPOHHBIA [TO uau SNeKTPOHHBIE CEPBUCH, 0DECIIeUNBAOIINE YIET
Ky pHAT BLILIOJTHEHHS! YaeGHOH IporpaMMBl, B TOM YHCHE

yCIICBACMOCTH K HOCENIaeMOCTH OGY"-IELIOII.[I/IXCSI

DIeKTPORHBIA [TO Wiy 3ieKTPOHHBIE CEPBUCH, 0OecIIeYUBalOLIHE B
JTHEBHHK AIIEKTPOHHOM BH/Ie MH(GOPMIPOBaHHEe 00y4alOmMuXcs U UX
poruTeneit (3aKCHHBIX IIpecTaBUTENeH ) O Xoae |
pe3ynpTaTax yaedHoro nporuecca

Anmunuctpanms OY  IlpeactaBuTeld aqMUBMCTPAlAH QY upeKTop,
3aMECTUTENH JUpeKTopa

Cotpyaauk OY DOuspdeckoe JTUNO, CBA3aHHOC TPYIOBBIMU OTHOILICHUIMHA
c QY

[lenarorugeckue VauTens-IpeaMeTHIKH, T1eJarord JOMOIHATENBHOTO

paGotHEKE OY 00pa30OBaHUs, KJIACCHBIE PYKOBOMIEIM U JIP.

TexHuyecku Cotpynuauk OV, ocyiecTBIAIONHE aIMHHACTPUPOBAHIE

cuenuanuct OY 9K

ITons3osarenu 29K Corpyjauku OV, yUacTBYIOIIHE B OpraHU3aLUH U
OCYIIECTBISHNH YUcOHO-BOCIIUTATENBHOTIO TIpoliecca

ITonezoBatermm D)  (OGyuaromuecs, HX pOIUTENH (3aKOHHBIE ITPEICTABUTENN)

Coctas 1 cogeprkanue paboT Ho IOATrOTOBKE K BRoy DK

Beepenne 9ieKTpoHHBIX (GOPM  yUeTa XOAa H  pPe3ylbTaToB ydeOHOH
AeaTeIbHOCTH ABISIETCS COCTaBHOM yacThio padoTsl o BHenpeHuro MKT B npomece
ynpasiernst OV BBefieHHs 3JIEKTPOHHOTO JOKYMEHTO000pOT4.

BrejieHne 3IEKTPOHHOrO JKypHala JOJDKHO COIPOBOXIAThcA pa3paboTKoH
HOPMAaTUBHO-TIPABOBOTO OOECHeUeHNsI Yepe3 Pa3sBHTHE CHCTEMBI JIOKABHBIX aKTOB
QY. mepepaneuniii 3axkoH «00 oOpa3oBaHHW» (CTaThsi 2) HIPEAYCMATPHBAET
apronoMuocte OV, uto maer mpaBo kaxnomMy OV pa3spabaTeiBaTh COOCTBEHHYIO
HOPMAaTHRHO-IIPABOBYIO Oazy, HE IIPOTHBOPEUALTYIO IeHCTBYIOMEMY
3akoHomaTenneTsy PO B obGnactu obpasoBaHusa. (DyHKITMOHMPOBAHUE W Da3BHIHE
OV uoamep)uBaercs eroc cobcTBeHHON HOPMATHRHO-TIPABOBOH 6a30l (IOKABHEIME
AKTaMM).



HopmotBopueckast gesrensHocTs OY npeaycMaTpuBaeT — BO3MOXKHOCTD
peau3anyi  CIelylolKX HAaNpapleHui JIOKANBHOIO IIPABOBOIO ODECIEUCHUs ee
OCHOBHOH JEATENBHOCTH:

— mpaBoBoe obecredeHue — 00pasoBaTeNBHOIO  IIpollecca M €ro
METOIHYECKOrO COIIPOBOMXICHHS;

— InpaBoBoe odecrieyeHHe (PUHAHCOBO-IKOHOMUYECKOH NeATENLHOCTH,;

— IIpaBoBOe OOECIIeYeHIe MaTepHaIbHO-TCXHMHIECKOr0 CHADMKEHH]I,

— mpaBoBoe oGecrniedeHne 6e30MacHbIX YCIOBUH y1e0Bl U TPYIa;

— TnpaBoBoe o0ecleyeHue TPy IOBEX OTHOIIEHUH (paboTa ¢ KajgpaMu);

— IpaBOBO¢ oOecriedeHHe JeJIONPOU3BOACTRA BCEX CTOPOH HEATEIBHOCTH
OVv.

HeobxomuMo  YYMTBIBATH, YTO  HOPMATHBHO-IIpaBOBOE  oOOECIicueHME
nesrenbHocTd OY HOCHT MHOTOYPOBHEBBIM XapakTep M BKIHOYaeT B cebds IelbIi
KOMIUJIEKC B3aWMOCBS3aHHBIX JIOKYMEHTOB (EeNepalbHOro, PErMOHAILHOrO M
MYHHUIMIAIBHOTO YPOBHEH, CIYXKAalMX COJAEPXKATENbHBIMH OPHEHTHpaMM
HOPMATUBHO-METOJCIOIMIESCKOR OCHOBOH JNA pa3spabOTKH JIOKaIbHOH TpaBOBOM
moxymentanuu camoro OVY. Ha ocHoBe pa3sHOYPOBHEBOH 3aKOHOJIATENBHOH Gasbl
CO3JIaeTCsl cl(MHAs HOPMATHMBHAS cucTeMa yrpasinenus OY.

IMponecc (hopMHUpPOBAaHUS HOPMATHBHO-TIPABOBOIO 0ODECHEYEHHs BHEIPCHHA
2% B ynpasinenne OY BO MHOIOM coOBHauael ¢ IpoueccamMu (GOPMHUPOBAHHA
OBINEIKONLHON HOPMATHBHO-IPABOBOH 0a3bkl M BKIoWaeT B cebs clemyronue
9TaIbL:

— TIOATOTOBHUTEIILHBIN;

~ TIPOEKTUPOBAHHE HOPMATHUBHOIO U PEIIIAMEHTANOHHOTO 00ecTieyeHus;

— COrnacoBaHpe ¥ IPUHATAEC HOPMATHBHOTO U pPerjaMEHTalMOHHOTO
obecrnedcHHS;

— Hayaso ucrnois3oBaHua DM

Bompocs! Baeapenust D MOT'YT pacCMaTpHBaTLCH KaK CAMOCTOATENBHO, TaK H
B KOMIUIEKCE ¢ APYIHMMH BOIPOCAMU, CBSI3AHHBIMH C BHEAPCHHMEM 3JEKTPOHHOTO
IoKyMeHToobopoTa ¥ (opMHpoBaHHEM MHpopManuoHHOH cpeanl OY. B rTom
ciyaae ecnu O)K meomwTes B komiurekce ¢ jpyrumua MC mmm B OV yxe
ucnonesytores apyrue WC, HOpMaTHBHO-TIPaBOBOE 00ECHEYCHHME HMCIONB30BAHHUS
pazmaHEIX MC romkso 65T COracoBaHo.

IToAroToRUTENHEHBIN STAl
Ha HOATOTOBUTENHLHOM 3Talle IOKHLI OBITH OCYILIECTBIEHBI CIEIYIONHE
BU/IBI paboOT:
1. Oznakomiienre OonpmuacTBa COTPYAHUKOB U OPIaHOB CaMOYIIPaBIEHHT
OV ¢ pasnuuasiMHA BapuaHtamy OJK U MPeACTOAINMME COOTBCTCTBYHOIUMMHA
W3MEHEHMSIMU B JICATEIBHOCTH [IPENIolaBaTelIeH. '
2. Oprauuzanust HeQOpPMAbHOIO OOCYXICHHA M COIJIACOBAHHE TOIXOJIOB
YUACTHUKOB 00pa3oBaTedbHOIO IIPOIECCa K BHENPEHUIO U UCMOJL30BAHMIO
6) ¢
3. Bri6op BapuanTa ucnonszyeMoro 2K,



4. GopMupoBaHue TPYTIIBL pa3paboTKH HOPMaTHBHOTO U

permaMeHTaloHHOTO o0eceYeHus.

IMoxroroBka TaHa paboT U KOMIUIEKTa HOPMATHBHO-IPAaBOBBIX JOKYMEHTOB
mpoBoaMTcs rpynnoi padotHukos OV, chopMHEpOBaHHOH pelneHreM Aupexropa OY
MM OOLIECTBCHHO-TOCYIAPCTBEHHOTO oprana yrpasienus OY.

Ilpn

MOArOTOBKE IPOEKTOB JOKYMEHTOB H IulaHa pabor HeoOXOoAuMO

ITPOBECTH aHAIM3 TOTOBHOCTH YYPEXKACHUS K BHeApeHo D2K:

ypoBenb UKT - komrnierernraoctd Cotpyauukos OV, ee COOTBETCTBUE
TpeboBaHusIM, HEOOXOIMMBIM IS paboTsl ¢ 3K;

[ICHXOJIOTHIECKYI0 ToToBHOCTE CoTpyaHukoB OY K WHHOBAIIMOHHOH
JeATEILHOCTH M IIOBBIICHIIO KBTI (DUKAITIN;

texHn4yeckoe ocHaumesrne OY U BO3MOKHEOCTE AOIOIHUTENBHOTO
ocHANICHHSL;

pacnoioxenrne KOMIBIOTEpoB B OV 1 opranuzaigio JOCTyIa K HEM.

Ha ocHOBaHHH IIPOBEJICHHOrO aHAIM3a ONPEeNeNsIOTCS OCHOBHEBIE MOIXOMBI K
sepenmo XK, ocymectBisiercs BeIOOp Bapuanra DK M paspadareiBacres IUTaH
paboThl, B TOM HHCIE: '

oripegensercs cocraB paboTHUKOB OV, yUacTBYIOIHUX BO BHEAPEHUH
2K,

IJIAaHUPYETCS pacnpejienenre obszanaocTedl o padore ¢ 9K mexay
Cotpymaukavu OV, y4acTBYIOIIUMMA BO BHCAPEHHUHY, CIIOCO0HL UX
B3aUMOACHCTRBUAS 1 CTUMYIHPOBAHNA,

OIIPENCIIIOTCS HeoOXxoumble TpeOoBaHusI K 00yUeHHIO paGOTHUKOB
QY; ‘
onpeeNsieTcsl COCTaB TEXHUIECKHX CPeCTB, 3a1eHICTBOBAHHBIX B
pabotax 1o BHeApenuro JK.

HpH pa3pa60TKe HiIaHa BHEAPCHHUA HGOGXO,HHMO BBLACJIUTDL 3Tallbl, CPOKH H
OIIPEACINTE COLCPKAHHC pa6OTI)I II0 CIEYIOIIHM HanpaBJICHUAM:

oprauuzanus o0yJeHus;

noaroroska texaudeckux cpeacts UKT u nporpamMuoro obecneuenus;
OpraHu3alus AesiTeIFHOCTY [E/1ar0rMUECKOI0 KOJLIEKTHBA HO
BHeApeHnto I7K;

IIOATOTOBKA HHGOPMAIIUHY 1 3atoIHeHHe 0236l JaHHBIX;

KOHTPOJIb IPABHIIEHOCTH 3aIl0JHeHHAsT HHPOPMaIHH.

TTocne 3aBepiieHns DpeBapUTENHHOTO 3tama Jupektop OV H3maer npHkas:

upeyrcesaomui OY ucnons3oBaHKue BRIOpaHHOM Moaenu DK

— yKaseIBaOmMuH cpoku BBeeHud JK;

OTIPENENAIONINIA MIaH BBIIONHEHUS PadoT 10 HOXIOTOBKE K BHEAPEHMIO
DK, BKIOUYATOIIMN TJIaH BEIIENCHUS HEOOXOUMBIX PECYPCOB.

DTal NPOeKTUPOBAHAS HOPMATHBHOI'O U PEIVIAMEHTALIMOHHOIO 00eCreeH s
JaHHEIH 5TAl BKIOYAET B ce0s OpraHu3aliuio CIEeTyOAX MEPOTIPHATHIA:
1. U3panme jupekropom OY mpukaza O TOpsOKe MOATOTOBKM K
ucnoabzoBanuio DK, cogepxkainero:



—- cocTaB paboueil rpynnsl [0 pealu3aliu MO
dyukuuornpoBanus OY ¢ ucnoinb3zoBanueM 32K;

- pernamMenT u cpoxu padorst PI.
2. AHamu3 ydJacTHUKaMHu paboded Tpynnbl UMEROITEics HOPMaTUBHON 0Oa3bl
OV u noAroroska MpoeKTOB TOKYMEHTOB, BKITIOYAs:

- TIaH padoT Mo peanu3aliui MoJenn GyHKIHoHuporanns OV c
UCTIOB30BaHneM DK

- IPOEKThl U3MEHEHUH B AeHCTRYIOMNX JOKYMeHTaX (JTOKaIbHEBIX
aKTax) ¥ MPOEKTHl HOBBIX JOKYMEHTOB (JIOKaITbHEIX HOPMaTHUBHEBIX akTor) OV,
OTHOCSIIHXCS K ACOIb30Baguo 2K
3. Opraumzanys ¥ IpoBejicHue o0MEcTBEHHOr0 00CyKaeHus pa3paboTaHHbIX
TIPOEKTOB TOKYMEHTOB. B 00CyKIeHMH KaXI0TO JOKYMEHTa JOJDKHEI IIPHHSITE
y4acTHe BCe JIHIla, 9bl0 AEATelIbHOCTh OHHM perjaMeHTHpyIoT. OO0cyxienwe
MOKET IPOXOJIUTH HA aJMUHUCTPATHBHOM COBEHIAHWH, COOPaHMH TPYIOBOTO
KOJUIEKTHBA, COOpaHUK POJUTENCH, KIaCCHBIX YIeHUUCCKUX COOpaHMIX U Jp. .
4. Oprapmzanus  paboOTHI MO cOOMIOACHUIO TIpH HCHodb3oBaHuE XK
Tpebosanuii 1 HopM DenepanbHOro 3axoHa Poccuiickoit ®epepauyu or 27
urona 2006 r. Ne 152-P3 «O nepcotaibubix AAHHBIX. :
5. Opragmsanus npaBoBOM 3KCHEPTU3EI pabodNX BapHaHTOR pAAa JOKAIBHBIX
aKToRB (IIpH HEOOXOJIUMOCTH ).

3Tan corflacoBaHUs Y IPUHATHS HOPMATHBHOH 6a3kl
Ha jganromM sTane ocymecTBIsieTcs:

1. PaccMoTpeHue M COINAcOBAaHMC ITOJFOTORJICHHBIX paboueii rpymmoi
JOKYMEHTOB OpraHaM¥ O0IeCTBeHHO-TOCYapCTBeHHOTO yipasnenus OV:

- nejarormueckuM coperTom OV

— YIPaBIAIOIIEM COBETOM HIIH APYTHMHE YIIPABIAIOIIAMY OpTraHaMu
OVv.
2.B  cnyyasx, TIpEJlyCMOTPEHHBIX  3aKOHOJATCIHCTBOM,  HCOOXOAHMMO
COTJIacOBAHUE PAAA JOKYMEHTOR € YUPCAUTEIEM U MHBIMU CTPYKTYPaMU.
3. B cinydae BweIOOpa &mnsa BHeXpeHHS WH(popMarmoHHOH cucteMsr XK,
PACUOJOXKEHHON HA BHENIHUX CcepBepax, aJIMMHUCTPUPOBAHUE KOTOPOU
BeJeTCS CTOPOHHEM opraHu3aiell, HOAMOTOBKA M 3aKIIOYeHHE IOTOBOPOBE,
PEryNHPYIONIMX OTHOINEGHMS 10 ucronk3oBanuio X, B TomM uucie
ONPEeACTTIONINX FOPUIHUYECKH OOS3BIBAIOINYI0 OTBETCTBEHHOCTH CTOPOHHEH
Oprasu3anyy 3a COXPaHHOCTH TaHHBIX.
4. MznaBnue Ha OCHOBAHUH COTJIACOBAHHBIX JOKYMEHTOB JUpeKTopoM OV
pUKa3a, B KOTOPOM:

- yTBepkaeTcss  mimad  paboT 10 peanmsanud  MOJeNd
dyuxruoruposanust OV ¢ vcnone3orandeM DX

- yTBEpKJ1aeTcst Permament AEATENEHOCTH VIACTHHKOB
06pa3oBaTENBHOTO IIpoliecca C - Memonmb3oBamieM - XK, B pernamente
onpeneIsieTes OTBETCTBEHHOCTE JIXI] 33 COXPAHHOCTD JAHHBIX;



— Gopmupyrotrcs rpyunst (onpenensmorcs CorpynHuku OV mnm
IOZipa3/ielleHus]), BBINONHAIOMMUE T¢ WM MHBIE 3a0a4d 110 BHEAPEHHIO H
wcrons3oBapuio K;

- yTBEpXKAaeTCsl IUIal oOydewws (MOBBIIICHHA KBanmU(UKAIVIH)
Corpynuukos OV ¥ UX aTTecTallid B 00JaCTH HMCIOCNE30BAHMUS BEIOPAHHOTO
2XK;

- YIBEPKAAIOTCA  PEerlaMeHThl  JEeSTeIbHOCTH  OTHENBHBIX
YYaCTHUKOB 00pa3oBaTellbHOTO Mpoliecca, CBA3aHHBIE ¢ HCHONL30BanreM DK,
B TOM HHCJIE TONOMKEHHA O IOJpA3feNicHAIX, H3MEHeHHbIe (pacllMPEeHHbIC)
JOIDKHOCTHEIE HHCTPYKITUH;

- pacnpenensorest  Gysripyg  cayxd OY, BKIIOYEHHBIX B
PernameHTEl JEATENBHOCTH, IO pabotHAkaM, rpynmaM padotHukos OV,
OApa3/e/IeHHsIM M BHEIITHAM CTPYKTYpPaM;

— onpe/iesisseTCsl OTBETCTBEHHOCTE 33 UMEIOIMECH M INIaHUpyeMble
K nonydenuto cpeacrsa MK T-uHppacTpyKTypHl, paclpeieneHue 3THX CPEICTR
o noMettieausaM OV

~ OIpCACHSIOTCS HACTPOHKK DK, HOPSAOK 3alONHEHHMA HCXOMHBIX
MACCHBOB J{AHHBIX U T. I.

TMporeaypa NpPUHSTHS JOKATBHBIX HOPMATHUBHBIX 4KTOB OHpENENseTcs B
Verage OV, OV MOKeT CAMOCTOSTEIBHO COPMAPOBATH KOMIUIEKT HOPMATHBHELX
aKTOB, 00eCIIeUNBAatOIMX [TepeXo] K Hcronb3opanuio DK, .

IMpuxas mupextopa OV 00 yrBepKIeHHM H BBEIECHUH B JACHCTBHE NPHHITHIX
TOKANbHBIX aKTOB JOBOMUTCS IO CBCACHMS BCEX 3aMHTepecOBaHHBIX cTOpoH. Ecim
3aKOHOmaTeNscTBOM Himu ycraBoMm OV He ycranoeneHa (opMa ONyOIMKOBAaHHSA
NOKANBHBEIX akKTOB, (opMa yONHKaliH OIpefeNiIeTCs OPraHOM YIPaBICHH,
IPUHABIIMM aKT.

VudopManus 0 JOKATBHBIX HOPMATUBHBIX NPABOBBIX akTax OV nomkHa ObITH
OTKPLITOH M JOCTYIHON 1y BCeX YYaCTHHMKOB 00pa3oBaTeNbHOIO IPONECC,
GYHKIUY 1 AHTEPechl KOTOPBIX OHH 3aTpardBaroT.

Anvurucrpanpn OY  cnefyeT y4YMTBIBATB, 910 MHOIFHC M3 IIPUHSATHIX
JOKANBHBEIX aKTOB, HANPHUMEP, pacHIMpeHHbIC JOMDKHOCTHBIE —HMHCTPYKIIHH,
(aKTUYIECKH He MOTYT OBITEH BRIIIOIHEHH! {0 Hadala (pyHKuuonuposanus JK.

Kpurepun npuMeHuMocTd 7K
1. O0a3aTenbHbli  MWHUMYM  OPTaHH3AMOHHO-TEXHMYECKHMX  YCIOBHMH
EHeapenus K.
Jlist Beflenua yueTa yaeOHOM AeqTeNbHOCTH B SIIEKTPOHHOM BHJIE HEOOXOAUMO
obecrieunTs:
— HaJWYMe JOKATBEHON HOPMATUBHOHN 0a3bl;
— paborocniocobrnocts  UKT-undpactpykrypst OV (B 4acTHOCTH
IPOBOHAs H/UITH GECIIPOBOIHAS JTOKATBHAS BEIYHCIATENbHAA CETh);
— HaIW9YHe YCTPOHMCTB moctyna' k 3K AmmuancTpamm OY;

' Iloa yerpoiicTrom soctyna & DK nonumaercs moGoe ofopynosanie, mossonmomee obecneunts pabory ¢ IK,
HANpHMED, KOMOBIOTEP, MIaHET.
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— OTKPEITEIH JocTyn K 32K yaurtencii;
— ajmuERCTpHpOBanme” K.

2. MUHHMaNbHBIE YCIOBHS JIS IIAIOTHOIO BEJICHUs yUeTa.

[TomHEIl TiepexoA Ha BEACHHUE Y4YeTa BBIIOJHEHHS YueOHOHM IporpaMMEl
cpeacreamMu OJK HeBosMoXkeH 0e3 mepexonHoro nepuopa. IlmaH mepexonma Ha
nonaoe Benenuwe DK mombkeH mpemycMaTpHBaTh OpraHU3ZallMOHHBIE W TEXHUYECKHe
Bo3MoxknocTH OV jurst opraHu3alyid B NEPEXOTHOM TEpHOJE MHMIOTHOTO Be/ICHHA
yyeTa (B OrpatiMucHHOM BapydHTe 03 OTMEHBI CYIeCTBYIONEH CHCTEMEBI yUeTa).

g paboThl O JAHHOM cxeMe HeoOXOoaUMO 00CCIICUHTE:

— KOMIBIOTEPHBIH KJACC WM COINOCTaBUMOE YHCIIO MHBIX YCTPOHCTB
noctyna x 22K,

— OTKPBITEIH focTyn yunteneit kK XK (HanpuMmep, B YUHTETECKOKH);

— rpagmuk paboTel ycrpoiicte pocryna k DK, pocrarouHmI JUsL BBOJA
JAHHBIX;

— pernameHT. OKaszaHHMs TCXHMYECKOH W  METOIMYCCKON  IOMOIIH
INenaroruyeckum padoraukam QY.

PernameHnT nojpazyMeBaeT ONUCAHHE IPAQHKa U YCIOBUH OKa3aHHs IIOMOIITH,
BKJFOYast pacnpeelieHre 00sg3aHHOCTeH 1 HeoOXOIIMMYIO [T OKa3aHMs ITOMOTIK
HHQOPMALIHIO.

3. Yenous st Baeapennst DK B rmonaoM 06BmeMe:
— OINTHMAaJBHbBIC YCIOBUS — HaIHUKE Joctyna K DK B KaxIoM Kiacce;
— JKeJIaTeIbHbIe YCIIOBUS — HaTngue MoOMIsHOTO Aoctyna K 22K y
kaxnoro [lemarormaeckoro padoruuka OY.

Hcrounrku pazpaboTku

1.  Pacnopsokenue IIpaButensctBa Poccuiickoit Menepanuu ot 27 ¢perpais
2010 r. Ne 246-p
2. Pacnopssxenue lIpaButensctBa Poccuitckoit @epepariti ot 20 derpans

2010 rona Ne 185-p

3. deaepanapliniii 3akon ot 26 mons 2006 r. Ne 135-D3 «O 3amure
KOHKY PEHITHIDY

4. DexpepaneHbIi 3akoH oT 27 mions 2010 r. Ne 210-®3 «O6 opranuzanuu
UPE/IOCTABICHHS TOCYIAPCTBEHHBIX M MYHUITHITAIBHBIX YCIYT»

5. Denepanbhbiii 3ak0oH oT 10 urona 1992 r. Ne 3266-1 «O6 o6pazoBarun»

6. ®enepanbHbi 3aKoH oT 27 mrond 2006 . Ne 149-@3 «O6 HH(OPMAITHH,
HH(OPMANHMOHHEBIX TEXHOJIOTHSIX U O 3al(UTe HHPOPMAIHID)

7. @enepanpHblii 3aKoH 0T 27 uionsa 2006 r. Ne 152-03 «O nepcoHalbHBIX
JAHHBIX»

8.  ®enepanbubiit 3axon orT 6 anpens 2011 r. Ne 63-D3 «O0 snexkTpoHHOM
TTOATTHCH

* AammnucTpuposanie DK noapazyMeBaeT ero TEXHHUECKOE W METONMYECKOS ofecmeueHHe. ITH (YHKIUM MOTYT
OCYUWECTRAATECA 0TAebHEIM CoTpyanuicom OV nau cyIIeCTRYIOMEMY INTATUMMH edHHHIAMY. Tpyao3aTpaThl MOTYT
paBTHYATLCS IS PA3HBIX BUI0B K.
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9. Ilpuxaz MunoOpuayku Poccuu ot 17 pexabps 2010 r. Ne 1897
«O6 yTBepKIEHUM (elepalBbHOrO roCy/IapCTBEHHOTO CTal[apTa OCHOBHOTO 0bmiero
00pa3zoBaHUM

10. Tlpukas MunoGpuaykn Poccuu or 6 oxTabpas 2009 r. Ne373
«Ob yTBepXKIEHHH M BBEICHNH B JeHCTBMe (efepaJbHOr0 TIOCYAapCTBEHHOTO
06pa3oBATEILHOTO CTANAAPTA HAYaEHOTO 00IIEro 00pasoBaHusD

11. Ilpuxas Munobpuaykn Poccum ot 22 asrycra 2008 1. Ne 243,
BKJIOYAIOINHH «AJMHIUCTPATABHELA periaMeHT PocobpHansopay

12.  ITucsmo Munotpasosanus Poccuu ot 20.1exabps 2000 r. Ne 03-51/64,
pxovatomee  «MeToIuueckne PeKOMeHIal|l 1o pabore ¢ JOKYMEHTAMH B
00611c00pa3oBaTeNBHBIX YUPEKICHHAK?

13.  Ilpuxas Poccrara or 27 moma 2009 r. Ne 150 «O6 yrBepaeHHH
CTATHCTHYECKOTO  MHCTpyMeHTapust Ui opragmsamuu  PocobGpasosanuem
CTATHCTHYECKOTO HAOJIIOAEHU 3a eI TCILHOCTHIO 00pa30BaTENLHLIX YIPEKIEHU

14. TIpuxas Munopoc CCCP or 27 nexabps 1974 r. Ne 167 «O Benenun
HIKOJIEHOH IOKYMCHTAITHI

15. TIpuxasz Munsjpascompassurus Poccun ot 26 aprycra 2010 r. Ne 761u
«06 yrBepxJienMd EIMHOTO KBaTH(UKALMOHHOTO CIPABOYHMKA JIOIDKHOCTEH
PYKOBOAHTENCH, CIENUANNCTOB ¥ CHyXamux», pasgen «KsamupuxanuoHHbe
XapaKTepUCTHKE JIOJDKHOCTEH pabOTHUKOB 00pa3oBaHms»

16. TOCT P UCO 15489-1-2007. Cucrema cTaHAapTOB 110 MHGOPMAIUH,
GUOMIOTeYHOMY M H3JATENLCKOMY Jeiy. YIpapiieHue moxkymeHTamu. OOmme
TpeGosanns (sxBuBasient ISO 15489-1-2001)

17. TOCT 34.602-89. Texpuyeckoe 3aaHie Ha CO3JaHue
ABTOMATU3HPOBAHHON CUCTEMEL
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Ipunoxenue 1
K MeTomuyecKuM peKOMEH HAlaM

Komriinexr JOKYMECHTOB A4 BHEAPCHWA M UCIIOJIB30BAHHKA 22K

Kommnekt pokymenToB OV, obecredynBalomyi BHEAPCHUE U MCIOMBL30BAHUE
2K, gomken, Kak MUHHMYM, BKJIIOYATh B cedd:

JaH padoT no BEenpeHuro 3K

KOMIUIEKT JOKYMEHTOR IO 00ecIedeHHIO 3aKOHOAAaTeIbHBIX TpeboBaHuil
0 3allUTE NePCOHAIBHBIX NAHHBIX;

KOMIUICKT JIONOJHEHUH B (YHKIMOHANGHBIE 003aHHOCTH PabOTHHKOR
QV, cea3aHHBIH ¢ BefeaneM 20K;

pernamenT BecHust XK

periiament — mpeénocrapneHus — yenyru  OJ1 (mHbOpMHpOBAHUS
Oo0VYaloMUXCS M MX POJUTENCH (3aKOHHBEIX IpeJcTaBuTescit) o
pesyieTaTtax obyueHus);

npukasz pykoBomutens OY o BHeApeHMM B JESATCNILHOCTh
obpazoBaTenpHOT0 yupexxaeHus K.
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[punoxenue 2
Kk MeTogudecKuM peKOMEHAAIUAM

ITpumep mpuxasa pyxosonurens OV o BHEAPEHHHU B JIEATENBHOCTE
obOpasoBaTenbHOT0 yupexaenua K

IIpukaz Ne
no OY Ne oT 20 1.
O BHepeHWH B YIpaplcHue AestTelbHOCTEI0 OV deKTPOHHOIO XKypHaa

C membIo COBEPINEHCTBOBAHUI HH(POPMALUOHHOIO 0OeCleueHus TIPOIecCoB
yopapieaus OV, MIaHEPOBaHHMs M OpraHU3aluM y4eOHOTO Ipolecca Ha OCHOBE
pHeZpenns WHGOPMAITMOHHBIX — TexHonorvwid B coorsercTeuu ¢ Ilpukasom
Mpuuzapasconpazsutuss Poccum ot 26.08.2010 Ne 7611 m cratheli 74 rmaBel 12
pazjena III TK PO «/3MeHeHHe oNpelieNleNlbIX CTOPOHAMH YCIOBHH TPYAOBOTO
JOroBOpa MO DNPWYWHAM, CBSI3aHHBIM C M3MCHCHHMEM OPIaHM3aIHOHHEIX WK
TEXHOJIOTMYECKHUX YCIOBUH TPYa»

ITPUKA3BIBAIO:

1. YTRepaurh:
«IInan pabort o BHenpenmo D2K» (1punoxenune N );

«PernaMeHnT BeJIEHUsI 2K» (Ilpunoxenue No );
«PernaMeHT oKa3aHHAA I‘OCYIIapCTBeHHOﬁ ycnyrﬂ D» (Llpunoxenne Ne );
«VIHCTpYKIHIO 110 BeJIeHMIO yueTa yd4eGHOW nesTensHOCTH ¢ rnomompio DX
(ITpuwroxenue No  );

«PeriamMent okazanus oMo ripu pabote B 3XK» ([punoxenue Ne_ ).

2. Iposectu BHesApeHUe DK B COOTBETCTBUH C Fpa(bHKOM pabot no Bueapern K
(Tlpumoxenne Ne_ ).

3. Ucnonssosare 20K mias  dukcammu BceX BHAOB YPOYHOH H  BHEYPOYHOH
AESITENBHOCTH, B TOM YHCIIE YPOKOB, (aKyNbTATHBOB, KPYXKKOB, 3aHSTHH [PYIIIEL
OPOJUIEHHOTO JHA.

4.3aM. [@pekTopa 110 o0ecIeduTs KOHTPONL 34
seinonHenneM ['paduka pabot no BHeaApenuio JK.
5. 3amecruTemo  (aM) jgupekTopa mo YBP 00ecCIeunTh

undopmanuontoe  HanonHenuwe K mo  momymo  «Yuebmpli  mporeccy,
OpPTaHM30BaTh KOHTPOJH 32 CBOCBPCMEHHOCTBIO W TIPaBMIIBHOCTBIO PabOTHI
yuureneif-NpeIMETHUKOB M KIACCHEIX PYKOBOJUTENEH MO WHOOPMAIMOHHOMY
HanoiHeHHio 2K ¥ CBOEBPEMEHHOCTBIO MHGOPMHUPOBAHHUS POIUTENCH O TEKYIIEH 1
MTOrOBOM YCTIEBAEMOCTH M ITOCEIIAeMOCTH 00y JaIoLUXC .
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6. Bo3noxuTts Ha _ O0A3aHHOCTH MO KOHTPOIIO 33 TEXHHYECKHM obeclevucHueM
paGotir 3K cornmacHO ROJDKHOCTHBIM O0S3aHHOCTAM /MIH/ BKIKOYMB UX B €I0
JOJKHOCTHBIE 00S3aHHOCTH.

7. Bo3nmoxuTh Ha  0Os3aHHOCTH 110 KOHCYIBTHPOBAHHUIO YUKUTENEH II0 BOIIPOCAM
paboTel DK cornacHo JIOJDKHOCTHEIM OOSI3aHHOCTAM /MIM/ BKIIOYHB HX B €TO
JONKHOCTHBIE 00s13aHHOCTH.

8. KOHTpoNb 32 UCTIONHEHMEM NPUKA3a OCTABIAIO 3a COOOM.

JupexTop OV:
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Ilpunoxenue 3
K MetoaudeckKuM peKoMeHIauam

HpI/IMCpHHﬁ IepeUYCHb JIOKANBHBIX HOPMAaTHBHLIX aKTOB, B KOTOPBIC MOXKCET

noTpeboBaThCS BHCCCHUE U3MEHEHUH 11 HcHnob3oBanus K

JloxansHBIE aKThl, periaMeHTHPYIONHE aJIMHHMCTPATHBHYIO H (PHHAHCOBO-
X03SHCTBEHHYIO NeATeIbHOCT!

VYeras OV

Horosop OV ¢ popurensamu,

JOMKHOCTHEIE ~— HMHCTPYKU#M  pabOTHHKOB, B TOM  YHCJIE
AAMMHHCTPATUBHOIO  IlepcoHaila,  NpemojaBaTelicd, — KIACCHBIX
PYKOBOIHTEIEH;

TTonoxxerne 00 yCTAHOBIEHHW HaA0aBOK M JOINAT K JIOJDKHOCTHBIM
3 _

OKNajlaM COTPYIOHHKOB (IOJOXKCHHE © CTUMYJIHpYloleM donae

OINIATHI TPYA&);

ITonoxenve 0 BHYTPHIIKOIRHOM KOHTPOIE;

[Tonoxenune 00 yuebHOM KabUHETE;

WncTpykuud mo 6e30MacHOCTH U IpaBHIa pabOTHl HA TPaBMOOIACHHIX
y9acTKax, padouux MecTax, B yieOHbIX Kabunerax;

[onoxenue 00 aTTecTally IEAaroriyeckux Kaiapos.

JloxanbHbIE AKTHI, PErIaMCHTHPYIONHE TIpaBa y1aCTHUKOB 06p330BaTe.TIBHOI‘O

IHpoLecca:

Ipasuna npuema B OV;

IpaBuia nore/ieHus 00yHaroImxcs;

Ipasuna BHyTpeHHero pacnopagka OV,

Tpynosoii jloroBop (KOHTPaKT) ¢ pabOTHUKAMHU,

[lonoxenne o cHCTEMe OICHOK, (GOpM, HOPSIKE U NCPUOJAUIHOCTH
[IPOMEIKYTOUHOM ¥ HTOTOBOH aTTecTaldy 00yJarouxcs;

Ionoxenne o XpaHeHud pabor oOydaromerocs M Hiu(QopMaluu O ero
JIOCTHIKEHHSX;

Tlonoxenne o dQopMax moidydeHHs oOpasoBaHMd B jadHoM OV
(axcTepHar, camMooOpa3oBaHHE II0 HMHAMBHAYWILHHEIM MpOrpavMMam,
NONOKEeHHe © ceMelHoM o0pa3oBaHWd, IONOXKEHHe O CBOOONHOM
HOCEIeHHH YIeOHBIX 3aHITHH, U IP.). '

* B 0TROINEHUH N, BHITONHSIOMEX JONONHATEIEHYIO HATPY3Ky 1o ofecnedenuto dyukuuonyposannd I, ecnu
AAHHASA JEATEIBHOCTE HE NPElYCMOTPEHA HX OCHOBHBIMY 004328 HOCTAMH.
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JlokanbHble akThl, pPETNaMeHTHpPYIOIIHE HesTeIbHOCTh MNpodeccHOHaNbHBIX
O0Be NMHEeHHI:
— TlonoxeHue o HeAArOr¥4ecKOM COBETE;
— Tlonoxenue o TRBOPYECKHX IPyIINax;
— llonoxkeHue 0 METONNIECKOM COBETE;
— Tlonoxenue o kadespe;
— KomiexTiBHBIH TOTOBOP MEXAY YUIpexkAeHHEM U PAOOTHHKAMH.
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[Ipunoxenue 4
K MeToANYeCcKHM peKOMeH amsIM

[Tpumepwrsrit pernamenT BeaeHMs DK

1. O6iHe monsoKeHHUs

1.1. HacTogmmii JOKYMEHT ONpENesseT YCIOBUA M IpaBina Bejenus K,
KOHTpOJIst 32 BefeHUeM 0K, mpouenypsl obeceyeHds JOCTOBEPHOCTH BBOJUMBIX B
DK nmanuplx, HAgeKHOCTH HX XpaHeHHS M KOHTpoJs 3a cooTBeTcTBHeM DK
TpebOBaHIAM K JOKYMEHT00OO0POTY, BKIOYast CO3IaHUC PE3CPBHLIX KOIMH, TBEPIBIX
KoTtdi (Ha 6yMaXXHOM HOCHTENE) U JIp.

1.2. B COOTBETCTBMH ¢ JeHCTBYIOWIMM 3akoHoaarensctBoM (VY Bupase
CAMOCTOATENBHO BEIOMpATH (DOPMEL YI€Ta BBITIOTHEHUS YUSOHOM IIPOrpPaMMEL.

1.3. OTBETCTBEHHOCTEL 3a COOTBETCTRHME pe3YJIBTATOB yUeTa ACHCTBYROIMM
HOPMaM W, B TacTHOCTH, HACTOSIIEMY pervlaMeHTy H JIOKalnbHBEIM aKraM, HECCT
pyxosoauTens OV.

1.4. OTBETCTBEHHOCTEH 3a COOTBCTCTBHME MAHHBIX ydeTa (pakTaMm pealu3alyy
yueGHOro npoliecca JIEXKHT Ha pykoBoautene OY.

1.5. Tlpu Bejenwn ydeTa HeobOxomuMmMo  oOecHCUYHThH cobmrotenne
3aKOHO/IaTEeNIbCTBA O MePCOHANBHBIX JaHHBIX.

7 2. Obmue mpaBuiia BeJiIcHUs ydeTa

2.1. Buecenne unbopMaiyud O 3aHATHH U 00 OTCYTCTBYIOLUHX JOJKHBI
OpoM3BOAUTECS 110 (akTy B JeHb NpoBeJecHMd. Ecnu 3aHsTHE NPOBOAMIOCH BMECTO
OCHOBHOTO TIpenofanaTelis, (PakT 3aMeHbI JOJDKEH OTPaXaThCAd B MOMEHT BHECEHHS
YYETHOH 3altHCH.

2.2. Buecenwe B XypHal uH(QOpMaUuMy O JIOMAHIHEM 3afaHHH IOKHO
IIPOH3BOJNTECS B ACHL IIPOBENCHNS 3aHATHA. 3aiaHue NOJDKHO BHOCHTBCS B JKypHAI
He Inosapee, uYeM uepez 1 dWac 1ocle OKOHYAHMA BCEX 3aHATHHA JaHHBIX
00y 4atoLIXCH. _

2.3. PekoMeHjyercs 3apaHee pa3MellaTh 3aAaHus, 4To0bl ¥ 00ydarolmxcs
OblJIa BO3MOXHOCTE 3a01aroBpeMeHHO TUIAaHUPOBAaTh CBOE BPEMHL.

2.4. Pe3yneTaTsl OLIEHUBAHHS BHIIOJHEHHBIX 00yYarolMMuca paboT JAOJDKHEI
BEICTABIATECH HE MO3/Hee 1 Hemeaw cO OHA HX JIPOBEJECHUS B COOTBETCTBHH C
nprHgTEIME B OV mpaBHIIaMH OLIEHKH paboT.

2.5. ApxuBHOE XpaHEHHE YYeTHBIX JaHHBIX JO/DKHO IpeqyCMaTpHBATh
KOHTPOJIB 32 MX I@JOCTHOCTEXO M JOCTOBEPHOCTBE) Ha IPOTHKCHHHM BCETro
HEOOXOAUMOI'0 CPOKa, HATIPIMED, C IOMOILBIO 3IEKTPOHHON MOAMUCH. DIeKTPOHHOE
XpaHeHre apXWBHBIX [AHHBIX JOIDKHO OCYHIECTBILATHCS MHHHMAIBHO Ha IBYX
HOCHTETSAX U XPAaHUTECH B DA3HBIX NOMEHICHUIX. |

3. YCiioBHs COBMENTEHHOTO XpaHCHUS IaHHLIX B 3NeKTPOHHOM BUJE U Ha
OyMaykKHBIX HOCHTEIIX
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3.1. B ciryyae HeoOXOMMMOCTH HCIIONb30BanMs J(anHbIX 3XK w3 snekTpoHHOR
{opMBI B KauecTBE NMEYATHOTO JIOKYMEHTa HH(POPMAIHMS BBIBOJUTCA Ha IeYaTh M
3aBepsieTcd B YCTRHOBICHHOM IOpsjke. APXUBHOE XpaHCHHE YHeTHBIX NaHHBIX Ha
OYMaXKHBIX HOCHTCILIX HOILKHO OCYLICCTBIATBCS B COOTBETCTBHHM C JEHCTBYIOIIHM
AIMMHUCTpaTUBHEIM pernaMeHToM PocoOprajsopa, yTBEPIKACHHBIM TIPHKa30M
Muno6pnayxu Poccun ot 21 saBaps 2009 . Ne 9.

3.2. CBopxHasg BeAOMOCTL MTOrOBOM YCIEIIHOCTH Kiacca 3a y4eOHBH Iox
BLIBOJUTCS M3 CUCTEMBI yIeTa B TOM BHJ1E, KOTOPHIA IIPENyCMOTPEH JeHCTBYOIIHMHA
TpeboBaHnAME apXMBHOH cryxObl. Ecnu jaHHble 1m0 yueOHOMY IOy XpaHATCs B
3IEKTPOHHOM BHJIE, CBOJIHASI BEJOMOCTh MOXKET OHITH IlepeliaHa B apxMB cpasy Iio
3dBEPIICHAH BeleHAA YIeTa B COOTBETCTBYIOMIEM KIACCHOM JKypHale.

3.3. Ilpu BejeHAM ydueTa B BICKTPOHHOM BHJIE HEOOXOMMMOCTH BBIBOJA
JaHHBIX HA Tedarh g MCIONB30BAHUS B KAuecTBe JOKYMEHTa OIIpejiensercs
COOTBETCTBUEM MCIIONE3yeMoil undopmaimontol cuctemsl ['OCT P UCO 15489-1-
2007 «CucreMa CTaHapToB MO HH(MOPMalHH, OHOIHOTEYHOMY H H3JaTelbCKOMY
Aeny. Ynpasinenue qokyMeHTamu. QOOIIue TpeOORAHUS .
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ITpunoxenne 5
K MeTouuecKuM peKOMEeH 1AM

IlpuMepHEIN periiaMeHT [IpelOCTaBIeHNs YCIIYTH 3]
(uHopMHUpOBaHKS 00YHAIOIIHNXCSA U UX poUTeNel (3aKOHHBIX MPEACTABHTENCH )
0 pe3ylpTaTax 00yJyeHus)

1. TIpu BemeHun ydyera yCrneBaeMOCTH ¢ HcnonbzoBanueM DK obydaromumes
H X pojuTeNsM (3aKOHHBIM IIPENCTaBUTENAM) oDecledrBaeTcs BO3MOKHOCTE
ONepaTHBHOIO Tony4deHus uHpopmauuu 0Oe3 obpameHus K corpyiHukam OV
(aBTOMATHYECKHU ).

Jnst pomureneii (3aKOHHEIX TpeACTaBUTENEH), KOTOPBIE 3asSBWIH O
HEBO3MOKHOCTH WK HEXEJIaHHH HCIIONB30BATh JOCTYI K ICKTPOHHEIM (opmam
mpeacTaBieHus HHbopManmu, AMLKHO OBITE obecrieueHo HHAOPMUPOBAHHE ©
pesyiisratax oOyUeHHS He pexe, YeM OIUH pa3 B HEACMO C UCIOJIB30BaHHEM
pacreyaTku pe3ybTaTosb.

2. Pexomesjiyercs peryisipHo WHGOPMHUPOBATE OOyYalOIIMXCSt M HX
pojureneii (3aKOHHBIX NpeJICTaBUTeNIeH) O MPOTHO3¢ MX MTOTOBOH YCIEUHOCTH
00yUaIOIMMXCS 332 OTUYSTHBIH Hepruo] (IeTBEPTh, TPUMECTD, HOIYTOANE U IIp.).

3. HVndopmamms o0  HUTOroBOM  OIEHHBAaHMH ¥ KOHKYPCHBIX
(DK3aMEHALMOHHBIX) MCHLITAHUIX JIOIDKHA OBITH HOCTYIHA O0ydJarommMes M uX
pomUTENAM (3aKOHHBIM MPEACTABMTENAM) He II03Ke CYTOK TOCHe NONydeHus.
PE3YIBTATOR.

4. JlocraBka wuH(popManuyu o0YyHAIOIUMCE M HX POIUTENSIM (3aKOHHBIM

[V}

NpeAcTaBUTENs M) MOKET OCYIISCTBIITECS B cornacoBaHHOM (opMe, B HacTHOCTH,

M0 YKAa3aHHBIM KMH KOHTAKTHBIM JIAHHBIM, MO0 BBEJEHHBIM CaMOCTOSTEIBHO.
Hepejlaia KOHTaKTHBIX AAHHBIX J0DKHA OCYMIECTBIATHECA POAHUTENAMH ITHCHMEHHO
WIH C NPUMEHCHHUEM 3JICKTPOHHBIX CUCTEM Ilepeflavyd JOKYMEHTOB 3IeKTPOHHOH
MOJIHACKIO.
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IIpunoxenne 2
K MUCBEMYy MUuHHCTepCTBa 00pa30oBaHusg
u Hayku HensiOuHCKOH obnacTu

or {2 MM 20N 74 /3[20Q

EnyHEle TpeOOBAHUS : CHCTEMBI BEIEHHS JXXYPHAJOB YCIIeBaeMOCTH 00yJalOMUXCA B
SUIEKTPOHHOM BHIE B 00pa30BaTelbHBIX yUpekIeHnax Pocculickol ®enepanwn

O0ume ceegeHns

Hasznauenne fokyMeHTa

Hacrosmmii  JOKYMEHT VCTAHABIMBACT MHHHMalbHBIE TpeOOBaHHA K
uadopManornpiM - cucreMaM  (MC), KkoTophle MOTYT  HCIOJB30OBATECS B
obpasoparenbHbx yupexaenuax {OY) Poccmiickoii ®enepammm (PO), B dactu
BBITONTHEHMA 334ad  ydeTa YCIEeBAaeMOCTH U [OCCINACMOCTH  OOyYarOMIMXCS.
Vxkaszanusle Tpebosanus He orpannuusaroT OV B ncnons3oBanuu MC, obnanaiomux
pacuIMpeHHbIMY (YHKIHOHAILHBIMU BO3MOXKHOCTIMH.

Undopmuposanve  obygajonmmxes W UX  poAuTened  (3aKOHHBIX
mpejicTapuTelNieii) 0 Xofe ydeOHOro Ipolecca M UHIUBHIYAIbHBIX pe3yiIbTaTax
OCYIIECTBJISETCS Ha OCHOBE WH(GOpMamMu oSleKTpouHoro sxypuama (OXK) B
cooTBeTcTBHMM ¢ TpeGoBaHmsMu 3akoHa «OO0 o00pa3oBaHHH», perlIaMEHTaMM
CocymapctBennoit  yenyrs  «lIpenocraBienne  uHQoOpManuum O TEKyIleH
yCIIEBAEMOCTH  y4YalIerocs, BEACHWE OBIIeKTPOHHOTO JHEBHUKA M 3JIEKTIPOHHOIO
kypuana  ycrieBaeMocTH» (D)) M JipyriMHM  HOPMAaTHBHBIMH  JIOKYMCHTAMH.
EAMHCTBEHHBIM HeoOXomuMEIM TpeboganmeM K 3K juist obecriedeHust yeuyru 3/
aBnsieTcs HHQOOPMAIMOHHBI 00MeH ¢ COOTBETCTBYIOLIMM CEPBUCOM IS Iiepeaadu
He0OXO0IUMBEX JAHHBIX.

Hactosiuii JOoKyMeHT IpeiHasHaueH il paspaborauxos 20K B 4actu
obecneuerds HeoOXoMUMOi (YHKIIHOHATEHOCTH B A8 AaMuHucTparopos OV B
qacTu BHIOOpa koHkperHoit MC B 3aBUCHMOCTH OT MOTpeCHOCTER B OpPraHM3aluy
yyeTa ¥ UMEIOIIMXCS TEXHUYECKUX YCIOBHI.

TlpuBeeHHble B HACTOSIEM JOKyMeHTe efuHbBle Tpebopanma Kk 0K
gopMupyIOT  yCloBHS Uit peamusauud  PenepambHBIX  TOCYNapCTBEHHBIX
00pazoBaTeNbHbIX CTAHAAPTOB HOBOIO TIOKOJEHMS — (HA4alnbHOIO M OCHOBHOTO
0b111ero 00pa3oBaHMs) M0 CO3JAaHUIO UHPOPMAITMOHHO-00pa3oBaTenpHol cpeabl OY
B YACTH:

— ¢Qukcamy xoja 00pa3oBATEIFHOTO IPOLECCa M PE3YILTATOR OCBOCHHS
OCHOBHOM 00Opa3opaTeNbHON IPOrpamMMBbl;

— BO3MOXXHOCTH MCHOJIB30BAHES JaHHBIX, (OPMHPYEMBIX B Xoje
o0pazoBaTeNFHOTO Ipollecca, sl  pellleHHd 3aJa4  yIpPaBICHHA
obpazoBaTeNbHOMN AeSTeNbHOCTEIO;

— piaumoneiicrsus OV ¢ opraHaMy, OCYHISCTBISIOIIMMY yUpapliehue B
chepe obpaszoBaHusl.
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PazpaboTuuk

MuHucTepCTREO obpazopaHus KW HaykH Poccriickoit ®ernepanuu. Mocksa,
Trepckas, A.11.

OcHoBaHuA I pa3paboTKU

Hacrosmii  AoKyMeHT pa3paboTaH B COOTBETCTBHH C IOpYYEeHHEM
npesuguyma Cosera npu Ilpesumente Poccuiickoit Dejiepanuu 16 pasBUTHIO
uudopmarmonHoro obuecTBa B Poccnifckoit @enepannu ot 22 aexadps 2010 rona
1o Bompocy: «O BHEPEHHH 3NEKTPOHHEIX 00pa30oBaTebHBIX PecypcoB B y4eOHEIH
poLecc M Mepax II0 METOAMYECKONM M TEXHHUECKOH IIOJEpXKKe IIearoros Ha
MecTax» 1o PpaszpaboTke emWHBIX TpeGoBaumii K CHCTEMaM BEJCHHS JKYPHAIOB
yCIeBaeMoCTH OOYHalOIMXCsl B 3JeKTPOHHOM BUAe B 00IeoOpa3oBaTenbHbIX
YUPSKACHUAX.

Hcrionb3yeMble COKpalleHust

Tepmun OrmpeneneHue
HUKT VHQOpMAIMOHHO-KOMMYHMKAIKOHHBLE TEXHOIOIHA
HC HMuadopmanmonnas cuctema |
- T1O [IporpamMHoe obeciiedenne
oV O06pazoBaTeNEHOE YUpEK/IeHIE
OvYO OpraH ynpasncHus 06pa3zoBagys
2K DIeKTPOHHBIH XypHail
S| DIEeKTPOHHEBIN JTHEBHUK ’

HcnionesyeMble TepMIHEL

TepmuH OnpenencHue _
DIIeKTPOHHBIN IO wunu 3IeKTPOHHBIE CEPBHUCH, OOCCICUMBAIOIME YYET
KypHaI BeIONHEHAS — yucOHOM  miporpaMmbl, B  TOM  HHCIS

YCHCBACMOCTH ¥ TOCEIaeMOCTH 00yJaroIIXCsl
DNEKTPOHHBIN IO wmiM DIEeKTPOHHBIE CEPBUCHL, OBECTIeUHBAIOIIHE B
THEBHHK SICKTPOHHOM BHJle HMH(QOPMHPOBaHKE OOydYaromuxci W HX

pomuTeneii (3aKOoHHBIX HpejicTaBUTe IeH) 0 X0Jle U pe3yAbTaTax
_ yeOHOTO npoilecca _
Ajpmvubuctpaupst OV Tlpeacrapurenu agvunucrpanui OY: qupekTop, 3aMeCTUTEIH

_ TUpeKTOopa _ _
Corpyruux OV DdusmIecKoe NUIO, CBA3AHHOC TPYLOBBIMU OTHOIIEHUSMH C
OV |
[lenaroraueckue V4auTens-npeIMeTHUKH, 11e/1aroTu TOTTOHUTEIILHOIO
pabotHHKH OY 0OpasoBaHysl, KJacCHbIe PYKOBOJUTEIH H AP.
Texnuueckuit Corpysak OV, ocymecTBIMION I aaMuarcTprpoBanue DK

cnenanrct OV
[Ionpsopartenu 3K Corpymumxu OV, yuacTBylollMe B  OpraHu3aiid W
| _ OCYIIIECTBICHIH YUeOHO-BOCIIMTATENIBHOTO ITPOLEcca
Ionpsoparenu D)  OO6yvarommecs, UX pOJUTENH (3aKOHHBIC IPEACTABUTEIIH )
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Hasnadenue u nemm cospanus 23K

Ienn coszpanus IXK:

1. [loBelilenre xadecTsa 00pa30BaHUA 3a CHUET:

— MOBBIIIEHHA YPOBHA IIPO3PaYHOCTH YUeOHOTO IIporecca;

— aBTOMATH3AIMHA YYETHHIX (DYHKITHI;

— DOBBILEHHS OOBEKTHBHOCTH OHEHHBAHMA Y4YE€OHBIX JOCTYOKCHMIA
00yJarommxCs;

— ypobGCTBa BEIEHMS yUeTa M aHanm3a yueOHoHM  JIesTelNBHOCTH,
TIOBBIIIEHIST HATISKHOCTH XpaHeHns uHdpopManuy;

— NOBBIIEHHS YPOBHH COOIIOJEHUS! TNPaB BCeX YUYACTHHKOB YYeOHOTO
rporecca (COBEPIIEHCTBOBAHUSA KOHTPOJIS 3& BBOJIOM M H3MECHEHHEM
nH(popmanyn);

— TEeXHOIOTHYIECKOTO Pa3BUTHA yueOHOro rporecca.

2. ObecrieueHne  TIPENOCTABICHUST  OOpPa30BaTENBHBIMH  YUPEKICHUAMHI
rocyjgapcrsensof  yenyru  «[IpemocraBneume  uHdopmamuum 0 TekylleH
YCIEBAEMOCTH Y4YaIlerocsi, BeJeHHe 3JIeKTPOHHOIO JHEBHMKA H DJIEKTPOHHOIO
KypHAIA yCICRACMOCTHY.

Haznagenne 97K
YdeT BEITOJHEHNWs! y4eOHBIX IIPOrpaMM, B TOM YHCIE:
~ yY9eT TIPOBENCHHBIX 3aHATUH C OTpPAKEHHEM TEMATHKH, 3aHATOCTH
[Megarormuecknx  pabotaukoB OV, OTKIOHEHWd 0T  paHee
3aITaHMPOBAHHOTO IpaduKa;
— y4eT JOMAaNIHUX W MHBIX Y4eOHBIX 3a1aHuii; _
— y4yeT pe3yNbTATOB BBLINOJIHEHUS] YYeOHOH nporpaMMbl oOyUYaromIMMICs
(ycneBaeMocCTb);
~  YYeT MOCEeIaeMOCTH 3aHATHH 00yyaroIuMucs.

Omucanye THIOBBIX 3a7@49  ydeTa VCIEBAEMOCTH M IIOCEIaeMOCTH
00yHAaIOMHUXCA B 00pa30BaTCIBHBIX YUPEKIEHHAAX

Yuer peannsanuu y4eOHBIX IPOrpaMM BEICTCs paclpelclicHHBIM 00pa3soM
Bcemu llemarormueckmmu  paGotHmkamMu OY. B  Hadame roja KIIAcCHBIE
PYKOBOAHMTETH AOJIKHBl BHECTH Ha BCE IPEJIMETHRIE CTPAHUIBI XypHala CITMCKH
yueOHBIX IPYIIL CBOEro Kiracca.

Pacripefenerue IIpeAMETHBIX CTPaHMI| 11O XKypHAIy W 3aKpelllieHHe HX 3a
llenaroruyeckrmu pabotHukamu OY ocylmecTBIseTcss Ha OCHOBaHUM ydebHOIO
NIaHa ¥ pacipeie/cHus Harpysku Mexny [lemaroruueckumu paboraukamu OV .

ITegarors OCYIIECTBISIOT 3aUOJHEHHE KIACCHBIX JKYPHAOE B Y4CTH
uugopManuu O Jarax IIPOBeNCHUS 3aHATHH (B COOTBETCTBHH C PACIHCAHHEM
3aHATHH), © TeMaxX YPOKOB, JOMAITHHX 3aJaHHsX, OleHKax oOydaromuxcsa H o0
OTCYTCTBHE 0OYYAIOIINXCH HA YPOKaXx.

B xonue orgeranix nepuomos Ilemarornueckue paboruuxu OY nmoxasendar
urord ydeOHOro 1ipouecca. KaXkpgoMmy YYEHHKY JOJDKHBI ObITh BEICTABJIEHEL
HUTOrOBbIE OUEHKH (MM OTMETKH ), JOJDKHA OBIThH NPOBE/ICHA CTATUCTUYECKAs OLIEHKa
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IPOBEJCHHBIX 3aHATHI Ha COOTBETCTBHE yueOHOMY IUIaHy, 110 THIaM 3aHATUH, 110
HONy4eHHBIM pe3yibraTaM. B cliydae Gonesum ydeHHKa MOXeT OBITH HasHauCHa
OTCpOYKa BEICTABNCHMS €My WTOIOBOY OLEHKH. MITOroBble OLEHKH AyOIMpYIOTCS B
CBOJHYIO BEIOMOCTh B KOHIIEe KJIaCCHOIG >XypHaia. CBojHas BEJIOMOCThH JOIDKHA
GBITh HepejiaHa B apxMB uYepes 5 IeT xpaHeHHs xypuara 8 OY. llo uroram roga
COCTABJISETCS CBOJHAS CTATHCTHYEcKas Tadnuna ycreImHocTH ydeGHOro mpoiecca.
KOHTpONB 33 BejleHHeM yueTa yueOHO-TIearornueckol JOKYMEHTAUH B XPaHEeHHe
KypHaloB ocywecTRisier Aqvuscrpamus OVY. Ilpy HamIuK KagpoBsIX PECypCcoB
paboTa pacTpesienacTe MKy HEeCKONBKHMH COTPYJIHHWKaMH y4eOHOH 4YacTH.
KoBTpOoJIb NoJipasyMeBacT HECKOIBKO HalpaBjieH I

— IpOBePKA CBOEBPEMCHHOCTH OTPaKeHHs B XKypHAIe 3aiLATHH;

— IpOBEpXa CBOSBPEMEHHOCTH BBICTABIIEHHS OTMETOK;

— IpOBepKa HAMOTHAEMOCTU OTMETOK (B TCUCHHE OTIETHOTO TIEPHO/IA);

— IPOBEPKA OTPAKSHHMS 110CSIAEMOCTH 3aH THIL;

— NpOBEpKa BBIIOIHEHHS YIeOHOH IpOTpaMMEI;

— [poBepKa 3aIIOJHEHNA PA3JIea JIOMAIIHAX 3aaHui;

— IpoBepKa JOMAIIHHX 34/laHMli  Ha COOTBETCTBHE  BO3PACTHBIM
ocobeHHOCTAM  obOy4varonuxcsd, TpeOOBaHMAM 10 COACPKAHHUIO M
o0BeMY;

— y9YeT 3aMEHEHHBIX | IIPOIYIICHHBIX YPOKOB (3aHATHI);

— pemenue Tabeng ydera pabouecro BpeMenu Ilemaroruyueckux
pabOTHHUKOB.

i1t ONHOM 3aMeHBI TPAJMLMOHHOrO JIoKyMeHToo60opoTa OY Ha OyMaKHbIX
HOCHTENSNX HEoOXOMHMMO O0eCHeddTh WHCTPYMEHTapHh [Uis OTpaXeHus B
siexTporHod GopMe Kak MHHAMYM Tex ke (ymwiui. YacTs (QyHKIMOHATBHBIX
oOs3aHHOCTE TIPE  STOM  HEOOXOAMMO —ABTOMATH3HpOBath. McHonb30BaHMe
SNEKTPOHHBIX CMOCOGOB 00paborky HMHGOPMAlMKM II03BOILET JIy4lle OTPasHTh
WHIUBHAYAIIRHYIO YCIICBacMOCTh YUCHHKOB, n3bexarh B psAle CIydaeB BhIBOJA
M30BITOUHON WHGOPMAIMK (HapuMep, YCIIEBACMOCTH TPYIIIIBI obyuarommxcs),
KOra B OTOM HeT HeoDXOMMMOCTH (Hanpumep, IIpH IIpOBepKe yCIIeBacMOCTH
MPEIIOoIaraeMbIX ME/IaACTOB).

Paspuiie CHCTEM OLEHKHM KddectBa oOpa3zoBaHus TpeOyeT NOAACPKKH B
paMKax aBTOMATH3HPOBAHHON CHCTEMEI Pa3IIMYHBIX BHIOB OLICHUBAHUA (manpumMmep,
KpUTEPHATBHBIX). HedareabHocTh [IpaBurensctBa PO o nepeBoLy
FOCY/IAPCTBEHHBIX YCIYyT B  SIEKTPOHHBIM BHMJI ONPENENseT HCOOXOOHMOCTH
HHQOPMHPOBAHUS 00pa3OBATENBHBIM YUPEXACHHEM 0DYJIOIIMXCS ¥ HX POJUTENeH
(3aKOHHBIX IIpefcTaBHTeNed) O Xoje M pesylbTarax y4eOHOro mnponecca B
3IEKTPOHHOM BUAE, B YACTHOCTH IIOCPEICTBOM [IOPTAIa TOCY IAPCTBEHHBIX YCIIYT.

Tpeboganust x 3K
Tpebopanus x crpykrype K
OyukpmonansHocts 30K Moxer OwITs peaﬂmoBaHa B suze epunoil UC v B
BHJIE Ha60pa OTAETBHBIX (yBKIMOHATBHEIX MOTyIeit".

* Mo pewenno OV,
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Tpebopanus x GYHKIMOHAPOBAHUIO

1. ®yakuuonansHocth DX JjrommkHa  obecneudTs BOZMOKHOCTH IIOTHOH
3aMEHBI TPAJHIMOHHBIX JKYDHANOB® Ha OyMa)KHOM HOCHTeNe B 4YacTH ydera
BBINONHEHNST y9eOHOH mporpaMMbl (0e3 aHKEeTHBIX, MEAHIMHCKHX W APYTHX
JIOTIOTHUTENEHBIX JaHHBIX, YIET KOTOPBIX MOXKET BECTUCH OPYTHMH CPEJCTBAMY, B
TOM YHUCHE 3IEKTPOHHBIMH ).

2. DK nomxken obecneunBaTh notpedHocTH OV B WacTH ydeTa pealu3alHy
yueOHO# MporpaMMBlL, B TOM YHCIIe:

— B BeJIEHUH HEOOXOJIMMBIX CTPYKTYP YueOHOro ro,z[aé;

- B OTpaXkeHHUH CUCTeM OIleHUBAHUS, UCIIONE3YeMEIX B OV

— B npeodpa3soBaHUMU pPC3IYNHTATOB M3 OJHON CHCTEMEI OIIEHUBAHHUA B
Apyryio”

— B JCJICHMHU KJIACCOB HA IPYIUIBLL 110 Pa3IMYHLIM IPSAMCTaM;

— B (QopMHEpPOBaHUH YUEOHBIX TPyHI HpH IPOQHIBHOM O0yIeHWH, Ha
JNIEKTUBHBIX KypcaX, (axkyibTaTuBax, KpyKKax, nopu paboTe Hax
IPOeKTaMH | T.IL.;

— B coBMecTUMocTH ¢ JipyraMu MIC, ucnonssyembivu B OV, ,

3. OYHKITHOHUPOBAHUE M HUCHOJB30BaHKHE K MOMKHO OCYINECTBIATHCS B
COOTBETCTBHU C JICHCTBYIOIMM 3aKOHOZATEIECTBOM PM, B TOM UHclie ¢ 3aKOHOM OT
27.07.2006 152-03 «O nepcoHanbubIX JaHHBIX.

4, Cpenctea  agMuHucTpupoBanus 9K JOIDKHBEI — HpeAycMATPHBATH
BO3MOXHOCTH amantanud (tpucnocobnennsa) DX K H3MEHEHHSM IIPOLECCOB U
MeTozoB yipasnenus: B OY 0e3 obpamenus X paszpadboraukam TTO.

5. Anmunuctpaiims  OY  Hecer  OTBETCTBEHHOCTH 3a  OecnepeboitHOCTh
00pazoBaTeNFHOTO TIPOIlecCa © YHeTOM pPHCKOB TexHudeckux cGoes OXK. s
KOMIIEHCAI[UU PHCKOB TexumHdeckux ¢0oes B OV JOIDKHBEL OBITH IPETyCMOTPEHEI

MEPBI IO BPECMEHHOMY OCYIIECTBIICHHIO 06paBOBaTe_JIBHOI‘O Imponecca 0e3 BEACHMA
XK.

Tpebosanus K 3proHOMUYHOCTH U TEXHUYECKON 3CTETHKE

1. Uarepdeiicet D)X A0/UKHBL  OBITh  WHTYUMTUBHO  HOHSATHBIMH U
NpHOTIMKEHHBIMA K HOpMaM TpaJIUllHOHHOTO KJIACCHOTO Ky pHaa.

2. 20K pomxen obecnieudBaTh OIEPATUBHBIN OTKIUMK (He Oojee 5 ceKyH | Ha
OJIMHOYHYIO OTIepalliio) Ha TUIIOBBIE 3allpOChl MOAB30BaTENs B YCIOBUSIX BeIeHUS
sanatis B OV, B TOM umcle npu ofHOBpeMeHHOH paGore ¢ DX coracuo
pacrmcanuto Cotpyauukor OY. Cioxuele onepaluy IO CHHXPOHM3AUMM JIaHHBIX,
MOCTPOSHNIO OTUETOB, lepeBoxy OV Ha HOBEIH y4eOHBIM IoJl U T.J. MOTYT 3aHHMATh
0omee IpoJIOJPKUTENEHOE BpeMst.

* KiaccHpie KYpHAIBL, )KYPHATE (aKyAbTaTHBHBIX 3aHATHHA 1 Ap.
¢ HaripumMep, ueTBepTei, TPHMECTPOR, NOIyroIHi, MOAYIeH U T.IL
" Hanpiasep, npyu nepesoge 100-6anpHoit OUEHKH B TPAAHIMOHHYIO 5-TH Ga/IbHYIO.
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TpeGoBanust K HAASKHOCTH U TEXHUYECKOMY 00CILY ) KHBAHHIO

1. PaGouee Bpemst DK ompenenserca pexkuMoM He Menee «20 9acos B CYTKH,
7 nuei 8 menemo» ¢ 06.00 go 02.00 cnenyromero JHA 10 MECTHOMY BPEMEHHU.

2. Cpeanit ypoBeHs qocTynHocTH DK jiomkeH 68Tk He HIke 99% pabouero
BPEMEHH KE, |

3. B ciayuae pasmemenus JJK Ha TOKaNBEHOM cepBepe periaMeHTHbIC pafOTH
MOCYT IPOBOAATECS B HOYHOE BpeMs ¢ 02.00 jio 06.00 mo mecTHOMY BpeMeHH. bosee
IPOAOIDKHTEILHBIE perilaMeHTHEIe paboTs! (He 6omee 1 CyTOK) MOTYT IPOBOAUTECS B
KaHUKYISIPHOE BpeMs ¢ yBEJIOMIIGHWeM Ionb3oBarenei 3a 1 Hefemo jo Hadana
pabot. B ciyuae BHemuero Mutepner-cepsuca (06I1auHOTO CEPBHCA), PeriaMeHTHEIE
paboTBl He JIOJDKHBl BIMAITH Ha pabory OXK, s vero clefyeT NPHMEHSTH
COBPEMEHHBIC TEXHOIOTHH.

4. Apapuitunie pexxmmel pabotrer DK (bonee 1 gaca mpocrtos), BKIOYas
HE/IOCTYITHOCTL CEPBHCA M0 CMEXHBIM NPHIHHAM (Harmpumep, cbou B pabore cetd
HuTepuer), B Tededne yIeOHBIX IEPHOJIOB He JIOILKHEL OBITE Yamie 1 pasa B Mecll.

5. Ilpu opraHmzaum paboThl 00pa30BaTENLHOr0O yupexuenus ¢ 22K nomxHa
OTCYTCTBOBATE TPAHCTPaHUYHAS Iepeliada JaHHBIX, JaHHbe DMK 00pazoBarensHOro
VUPEKICHHST He MODKHBI Pa3sMEllaThcs Ha CepBepax BHEIIHWX OpraHusanmii,
pasMerienusix 3a npegenamu PO.

6.B cnysae HecoOTBETCTBHS BHIOpaHHOH peamusanuu XK TpebosaHmsIM
HacTosero jgokyMenrta (m.m. 1-5), Aamuaucrpanus OY gomxHa BEIOpaTh APYTYIO
peamuzaiuio K.

Tpebosanus K 3al0KTe WHHOPMAMM OT HECAaHKIIMOHHUPOBAHHOI'0 IOCTYa

1. Jomksel OBITE IPEAYCMOTPEHBI CPENCTBA ABTOPH3AITHMY U ayTeHTH(OUKAIMH
[IONB30BaTENEH, obecreUnBaOIIye pasrpaHuyeHude Ipas joctyna flonpsoparenei
€))¢

2. Jomkia OBITH o0ecrieyeHa 3allyTa HepCOHalbHbIX MaHHBIX B COOTBETCTBHU
¢ TpeboBaHuAMM 3aKOHOaTeNbeTa PO.

3. Undopmarust 060 o0yJaromuxcs TODKHA OBITH HOCTYIHA HMCKIIOYHTEIBHO
Cotpyuukam OV, y9acTBYIOMIKM B y4eOHOM IIpoliecce. '

4. JOmKHO OBITH IPEaYCMOTPEHO HPOTOKOIUPOBAHAE JIEVCTBUH
[Tors30Batenell o BHeCeHM O M M3MeHeHmro wHdopManmd B XK ¢ pernctpanuei

BPEMCHH H aBTOpPCTBA.

TpeGopanus Mo COXpaHHOCTH HH(popMaIyn

1. DX momxen ofecrieudBaTh BO3MOXHOCTh apXHBHOI'0 XpaHeHUs JaHHBIX (B
TOM YHCJIe HA BHEIIHHX 3JEKTPOHHLIX 1 OYMaKHBIX HOCHTEIIIX).

2.B DX jomkHO OBTE NPEIyCMOTPEHA BO3IMOXKHOCTH  PE3epBHOIO
KOIMpoBaHua HHopManwuu oTseTcTBeHHBIM CoTpynmuxoM OV (o pacnucaHHio
W/YUIA IPHHYTUTEIBHO), B TOM YUCIie HA BHEIIHME IEKTPOHHLIC HOCHTEIIH.

8 1% - 12 MEHYT NPOCTOS B CYTKH.
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3. 20K nmomken oOecCTeYWTh [OCTOBEPHOCTh XPaHUMOH HHGPOPMALMH,
IpeayCMOTPEHHYIO HPaBUIaAMH BEJICHHS JJIEKTPOHHOTO JOKYMEHTOO00POTA.

Tpebdopanus 110 HHOOPMAITHOHHOMY OOMeHy

1. 9K momxen obecriearBaTh PYHKITIHA HHOOPMAIMOHHOIO B3aUMO/IEHCTBUS
¢ srenmaumu UC B cranjapraex GopMarax oOMeHa TaHHBIMUY.

2.9 npomken obecmeumBarh (YHKUHM HHPOPMUpPOBAaHWA © XOAe M
pesynpTaTax yaebHoro nporecca (3/]) mubo 3ammoseitersie ¢ MC, peanusyromiei
dyraxmun D1

TpeGoanus K GyHKIMSM (3a1a9aM)
1.9 momxen obeccmeywBaTh BO3MOXHOCTH  BBOJA, XpaHEHHd H
HCIIOJIB30BAHMS!

— CTPYKTYpHI yUeOHOI0 rojia (4eTBepTH, TPUMECTpPhI U T.IL.);

—~ CHOMCKOB M3Y4YaeMBIX NPEJIMETOB;

— CIKCKOB 00yJarouxcs;

— cnuckoB llenarornueckux padbotHukos OV

— CHUCKOB KIIACCOB;

— CHHCKOB YUEOHBIX TPYII;

— Texkyuiell ycIeBaeMOoCTH;

— [POMEKYTOYHOM M HTOrOBOH aTTecTallil 00y4aloIuXCs.

2. XK nomxen obecrmeunBarh lleparoruaeckum pabotrukam OV crepyromue
BO3MOKHOCTHU:

~ y4eT HPOBEJCHHBIX YPOKOB (3aHATHUH) ¢ BO3MOXKHOCTAME 3aHECEHMA
Jarkl ypoKa, TeMBl YpPOKa, ONHCAHHS MPOWJEHHOro MaTepHana,
BBIIAHHOTO YYaN{UMCs JOMAINHETO 3a8aHUs;

— perucTpalys GaxTa MprUCyTCTBUS/OTCYTCTBUS ydallerocs Ha 3aHATHsX;

— BBICTABJIEHHE TCKYUIMX B HTOTOBBIX OLEHOK YYallMMCs B IPHIATOH I
OV c¢cucreme olleHUBaHHS; |

— ykazaHWe (DaKTOB 3aMCHBI WM COBMEIIECHHS 3aHATUH IIPH OTCYTCTBHH
OCHOBHOYO I1e1arora; '

— BBOJ{ HeQOPMATH30BAHHBEIX KOMMCHTAPHER B OTHOMIEHWH ydeOHOMH
AEeATENHLHOCTH 00YIarOITUXCs;

— BHECEHHE DPe3YJIBTATOB MCUBITAHKH, NposoguMeX B OV (2K3aMEHOB,
IPOEKTOB, NMPAaKTHK W T.I.) IO OKOHYaHHHM y4YeOHBIX HEPHOIOB IEPE]
dhopMHpPOBAHUECM UTOI'OBOH OLIEHKH;

— oTpaxkeHue MHGOPMAIINH O BHITONHEHUH YIYEeOHOH IPOrpaMMBl;

~  OPMHPOBAHME CBOXOK N0 HTOTOBBIM OTMETKaM (OICHKaM) Ha yIeOHBIX
Kypcax, IpOILyCKaM;

° B cyude ucronsiosanus 33K B Eile BHEIIHEro HiHTepHeT-CepBica PerIAMEHT ITOTYYEHH s H BOCCTaHOBIeHIA
yHOPMALMK, & TAKKE OTBETCTBEHHOCTS 33 COONOIEHHE 3THX PErTAMEHTOR OJGKHLI OLITh OTPEKCHEL B JOTOBOPE ¢
OY.
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aganus (pOPMUPOBAHUC AHANMTHYECKHX OTUETOB) YCIIEBAEMOCTH H
MOCENAaeMOCTH 00y IarOLTIXCS;

BHECEHHE UCIPABIICHUI B J@aHHBIe ydeTa (TeMBl YpPOKOB, OLICHKH,
JIOMallHWE 3adaHud ¥ T.JIL) H  OCYIHEeCTBIIEHWEe KOHTpoJld 3a
WCIIPaBJIEHUSMH B COOTBETCTBHH C JCHCTBYIONIMM periamenTtoM OV.

3.2k npomxen obGecreumBark [legaroruueckum — pabornukam OV,
UCTIONHEAIONTAM (PYHKIMH KIACCHBIX PYKOBOIUTENEH, CIeIyroliye BO3MOXKHOCTH:

akryanuzainys (KOppeKTHPOBKA) CIIMCKOR Kilacca ¥ y4eOHBIX IpyIIL;
aKTyanu3anus (KOPPeKTHPOBKA) JIAHHBIX 00YYaroLIXCs KIIacca,;
AHAJH3 YCIIEBAEMOCTH O0YJarOIUXCS H MOCEIIAeMOCTH MMM 3aHATHH.

4.3%K pomxen  oOecmcymBarh  ApmuudcTparuu  OY  chexyomue
BO3MOXKHOCTH.

dyrkuHoHanbHBIe BosmMoxkHocTH [enaroruueckux paborankos OV (1.2
ui.3);

IPOCMOTP M pellakTHpoBaHue Beel uupopmaiu J7K B COOTBETCTBHH C
(GYHKIMOHATLHEIME 0053aHHOCTAME X YPOBHEM JOCTYIA;

pacrieyarka — wHQopMarmu @ H3 DK B COOTBETCTBHM €
aIMHHUCTPaTUBHEIMYU pernameHTamu OY;

popMHpOBaHWE  CBOJHOM  BEJOMOCTH  WTOrOBBIX  OTMETOK IO
cTangapTHo# hopMe Ha OyMa)KHOM HOCHUTEIE;

ONlepPATHBHEIA AHANM3 TEKYIMX H WTOTOBBIX pPe3yJbTaToB ydebHOMH
aesTelhbuocTy obygaronuxcs u Ilenarorudeckux padoruukos OV
akcuopt uHGopMarwd u3 DK B crapzapTHsle GopMaTsl JaHHBIX10 U1
ananm3a Wund OpMUPOBaHUSA OTYETHBIX QOpM;

BBOJ| M aKTyalu3alid CIHCKOB OOYYaloIUMXCs, KJIACCOB, YUeOHBIX
rpymi, [legarorndecknx paboraukos OV,

OTpaKeHHE JBYDKeHHUS ofyuaromuxcs (MEpeBRoJ M3 ONHOIO KIacca B
IPYTOH, BEIORITHE);
HacTpOMKa CTPYKTYpPHI y4eOHOTO To/Ia (lepHooB 00yueHH);

H&CTpOﬁKa CHCTCM OIICHHUBAaHNMA.

5. 293K nomken obecneduBaTh TeXHHYECKHM CICHUAIKMCTAM  CHEAYIOLIHE
BO3MOKHOCTH:

HACTPOHKA CHCTEMHBIX MapaMeTpoB XK, B TOM uHCle INOIKIIOYEHHE
WIH WMIOPT BHCIUHMX MAaccHBOB JaHHBIX (crnmcok IlonpsoBatenei,
Ienarorauecknx pabOTHUKOB, 00YHaAIONIMXCsl, IPEJIMETOB H T.1.);
sefeHde  (CO3MaHHE W peNaKTHPOBAaHME)  YYETHBIX  3aluceH
IlonnzoBareneit;

penaktuposanue npopund [lonszopareneii;

HacTpolika npas nocryna IlonszoBateneH;

OCYII{ECTBIIEHAC PE3EPBHOTO KOIHPOBAHKSA M BOCCTAHOBICHUS JAHHBIX
DK

" Hanpumep, TXT, ODF, CSV, HTML, XML u ap.
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— (YHKIUH HMIOPTA M JKCNOPTa HaHHBIX Mexay 2K u smemmedn UC,
ucnonssyemoii 8 OV;

— no pemenuio AjpmuHHCTparnud OV unble (QYHKHIHH, OTHCCCHHbBIE B
IAHHOM pa3fielie K APYTrUM KaTeTOPHAM HOIb30BaTeNeH.

TpeboBanus K SUCACHHOCTH M KBATH(QUKALUK EpCOHAaNa
1. 3K noiken obecneurBaTh paboTy CNEIYOUIMX KaTerophi monk3oBaresen:
— Ammunuctpanus OV
— TIleparorudeckue padotHuku OV
— TexHuHUecKHe CHENHANMCTH (aAMUHMCTPATOpPbl CHCTEMBI HA YDOBHE
ov);
— JlpyTHe KaTeropiu noib3oBaTeneii Ha yemorpenue OY11.

2. Yucnennocts nons3opareneit K onpenengercd norpedbnoctamu OV.

3. YycneHHOCTh Iepconana, obecrieunBaroniero pabory XK, ompepensercs
TeXHHUECKUMHY XapaKTEPUCTHKAMM M MHCTpyKIMeH 1o okcmiyaranun HC,
peanuzytomel dyuxuun 3K, a Taxke norpedbnocTivu OY. |

4. TlonydeHre, BBOA U penakrrposanue HHpopMmaryn B 32K NOKHE! ObITh
noctynHsl ang Ilonssosateneil ¢ HaBblkaMy paboThl B ceTr MHTepHET U ¢ OGUCHEBIM
1O (TekcToBBIE K TAONUYHBIE PEAAKTOPEL). |

5. Aqmunuctpaposane 30K (B ToM uxcie, B HacTH Oa30BhIX (PYHKITHI
opramuzauuM  ydera y4eGHOro  Ipomecca) JIOIKHO  OBITB  JIOCTYUHBIM
oteerctBeHHoMy Corpyauuxy OV ¢ HaBbikamMu pabotsl B cetd HHrepHer, C
opucueM I1O (TexcToBeie B TaONMUHBIE PEAAKTOPHI), 00IANAONUIEMY HAYATBHBIMA
HaBbIKaMH agMuaucTprpoBanust MC12.

TpeboBanus k BUAaM o0OeclieYeHHs
TpeboBaHus K THHIBHCTHYECKOMY 00€CHCUCHHMIO
K nomxeH GyHKIIMOHUPOBATE HA PYCCKOM SI3BIKE.

TpeGoBaHUA K IPOrPAMMHOMY U TEXHHYECKOMY 0DeCIieUeHHIO

1.90K wmoxer ycranaBimBarbes — HemocpeacTBenno B OV, 6o
HCIIOJIL30BATRLCS B BHIE BHCITHero VIHTepHeT-cepBHca.

2.3 noipked (QYHKIHOHHPOBAaTh B COOTBETCTBUM ¢ TpeDOBAHHIMH K
HajexdocTH  cymectsyiomelt  MKT-undpactpykrypsr OY ¢ ODeHCTBYROIIEH
NOKAJBHON BLIYHCIHUTEIEHOK CETHIO WM B YCIOBUAX €€ OTCYTCTBHS.

3. JlocTyn, BHeceHwe M pejgakrtapoBanne HHMGopmanun B DK Moxer
OCYINECTBIATRCA € NOMOINBIO Kak creruamisapoBaggoro 1O (rexHonorus
«KIMEHT—CepBep»), TaK U NpuMeHerreM obmenoctynHoro 10 (Marepuer-6paysep,
JICKTPOHHAS TIOTTA U T.I1.).

" B 1om uncie, oTaenbHbe KaTeropuH CoTpyauukos OV B COOTBETCTBHH ¢ MX JIOJDKHOCTHOM cneuupukoi,

ripencTarten OYO, NpefcTaBuTeNH POIHTENbCKON 00IIIECTEBEHHOCTH, OPTAHOB CAMOYTIPABICHUA H .

"2 Nna anmunaucTpuposadua DK, pasmemienHoro B OV, I0NONHATENLHOE TpeGoBAHNE — HABBIKH 2 IMHHUCTPHPOBAHI
cymectsyromeil B OY UKT-undpacTpyKTyphl.
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4. Vicnonnsosaame K ¢ BeO-unrepheiicoM HOMKHO OBITH BO3MOXKHO C
HOMOUIBIO oOIeaocTyHEIX MHTepHET — Opay3epoB, HOMIEPIKUBAIONINX CTaHaPTHL
W3C (manpumep, Internet Explorer, Mozilla Firefox, Opera, Google Chrome,
Safari).

TpeboBaHusg K METONHIECKOMY 0OeCHEeUeHIIO
PazpaboTaukamu 2K momxHbl GBITE  NIPENOCTaBICHBl  HEOOXOMUMELE
CIIPABOYUNbIE M METONMYCCKME MarepHaibl, a Talkoke IporpaMma KpaTKOCPO4HOIO
NOBBIIICHAA KRAMPUKAIMHU Tons3oBatenei (He 6onee 18 gacos).
CripaBo4Hble M METOJUYECKHE MaTepuansl JODKHBL BKIoYars B cebs
ClieIyIonTie JOKYMEHTEL:
— PykosojicTBo agMuHKCcTparopa XK
— PyxoBopcTBa AJA PA3HBIX KaTeTopuil nons3osareneii 3K,
— TIporpamma o6ydenus (mmopplenns ksanuduxamn) Cotpynuukos OV
— Jlpyrde HeoOXOIUMBIEe CHOPaBOYHBIE H METOAMYECKHE MarepHaisl (1o
cormacosanuio ¢ OY).
Paspaborurkamu DK JoskHa OBITH obecredcHa TeXHHUYECKas NOAAEpIKKa
noin3oBaTelnieii B pabouee spema 20K

TpeGopaHug K JOKYMEHTHPOBAHHIO
KoMIiekT 3KCIUIVATALMOHHONW IOKYMEHTAlHM JIOIDKEH COOTBETCTBOBATH
tpebopanmam [OCT 34.201-89 u BKIOYAaTh HCYEPUBIBAIOIINE PEKOMEHTALMH O
oprauusauiu paboTel, 00ecneunBaKOIIHIE:
— JcronHeHde TPebOBaHME 3aKOHOAATENBCTBA IO  JIOCTYHNHOCTH H
HaJIEKHOCTH HHGMOPMAITHE, O TEPCOHANBHEIX NAHHBIX;
—  HAJIEKHYIO SKCILTYATAIHIO B CIydae Pa3siiAIHbIX HEIITATHLIX CHTYAIHH.

Hcrounmky pazpaboTky

1. Pacnopsxenue TIpasuresibersa Poccuiickort @enepanuu ot 27 heppais
2010 r. Ne 246-p '
2. Pacnopsxenue Ilpasutenncrsa Pocentickoit Mepeparuu ot 20 despans

2010 roma Ne 185-p

3. MejiepallbHBIA 3aKOH OT 26 HIONA 2006 r. Ne 135-®3 «O zamurte
KOHKYPEHILIAH»

4.  @epepanbublii 3akon or 27 uois 2010 1. Ne 210-03 «O6 opranusaiuu
IIpeIOCTABIEHHS TOCYIaPCTBEHHBIX B MYHHIMITAIBHEIX YCIIYT»

5. deepanpHbiii 3akod or 10 miomst 1992 1. Ne 3266-1 «O0 obpazoBaHuin

6.  Menepanbubii 3akoH or 27 uronsg 2006 r. Ne 149-@3 «O6 uadopmanmy,
HH(POPMALMOHHBIX TEXHOIOTHAX U O 3alUTC HHPOPMAITHID)

7. ®enepanpnblii 3akon oT 27 o 2006 . Ne 152-3B3 «O nepconabHbIX
JAHHEBIX)

8.  @emepanbHEI 3akod ot 6 anpenst 2011 r. Ne 63-®3 «O6 anexrpoHHON
HOJHICHY
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9.  TIlpmkaz MunoOpuayku Poccmm ot 17 nexabpa 2010 r. Ne 1897
«O6 yTBepkieHIH (ejlepalbHOro rocyJapcTBEHHOTO CTAHAAPTa OCHOBHOTO OOIIErO
00pa3zoBaHUL»

10. Ilpuxas MunoGpuayke Poccun ot 6 okrtadps 2009 r. Ne 373
«O6 yrBep)XA€HUM W BBEISHHH B JelcTBUE (elepalbHOro TIoCyHapeTBCHHOIO
06pazoBATENHHOTO CTAHAPTA HAYaNBHOTO 00IIero obpasoBaHus»

11. Tlpukas MunoOpraayku Poccum ot 22 asrycra 2008 1. Ne 243
Munobprayku Poccnm Ne 243, Bxmoualomuid «AJAMHHUCTPATUBHBIA perifaMeHT
Poco6puamzopay

12.  TIucsmo Muno6paszosarusa Poccuu ot 20.1exabpst 2000 r. Ne 03-51/64,
BKIIOUaroliee «MeTOAHUYECKUE peKoMeHAallMH o pabore ¢ JOKYMEHTaMH B
0011e06paA30BATEABHEIX YIPEIKICHMAX '

13. TIlpuxaz Poccrata ot 27 wons 2009 r. Ne 150 «O6 yrBepKIcHUH
CTATHCTUYECKOTO  MHCTPYMEHTApEsl  JIA  opraHusaipu  PocoGpasoBaHueM
CTATHCTUYECKOrO HAOIOAEHUS 3a JICSTEILHOCTEIO 00pa30BaTeIbHBIX YIPEK IEHUIN

14. TIlpuxas Murnpoc CCCP ot 27 nexabpst 1974 . Ne 167 «O Benenmuu
IIKOJIEHOH JOKYMEHTAIMH»

15. Tlpuxas Munsapasconpassutusd Poccun ot 26 asrycra 2010 r. Ne 761u
«O6 yreepxienur EamHOro KBanM(UKALHOHHOIO CIPaBOYHMKA JIOJKHOCTEH
PYKOBOIMTENEH, CIELUATHCTOB H CIyXalux», pasgen «KpanudukanuoHHbe
XapaKTEPUCTHKH JODKHOCTEH paboTHIKOB 00pa3oBaHUsD

16. T'OCT P UCO 15489-1-2007. Cucrema cTaHIapTOB 110 MHGpOPMALKH,
GUGIOTEYHOMY M H3IATENBCKOMY Jeily. VYnpaslenwe AokyMeHtamu. OOmme
Tpebopanus (3xsuBarent ISO 15489-1-2001)

17. T'OCT 34.602-89. Texawyeckoe  3aJaHde  H4a  cO3JaHue
ABTOMATH3UPOBAHHOM CUCTEMBI

18. TOCT 34.201-89. Buapl, KOMIUIEKTHOCTE H 0003HAUCHUE JAOKYMEHTOB

IIpH CO3JaHN aBTOMATH3HPOBAHIBIX CHUCTEM
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